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This handbook has been prepared especially for parents of 
elementary school students.  We hope it helps you to understand 
the elementary school program and provides you with valuable 
information.

The Lamphere Schools offers an exemplary Pre-K through Grade 
12 program.  The administration and staff are here to help you 
and your child have a successful school career.  We are proud of 
our students’ accomplishments, and desire to work cooperatively 
to create an environment where students can achieve their 
highest potential.

Your opinions and suggestions are important to us.  Please feel 
welcome in your school.  Stop in often to talk with the building 
principal, the school secretary, and the teachers.

A Handbook For The Parents of 
Lamphere Elementary School Students

Revised 8/14
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The Lamphere Schools
Central Administrative Offices
31201 Dorchester
(248) 589.1990

Superintendent: Dale Steen
Assistant Superintendent for Business and Finance: Patrick Dillon
Director of Human Resources: Rita Lewis

Lamphere High School
Principal:  Mr. Gregory Fuller
Assistant Principal:  Mr. Rodney Thomas 
Athletic Director: Mr. Russ McKenzie
610 West 13 Mile Road
(248) 589.3943

John Page Middle School
Principal:  Mr. Douglas Kelley
Assistant Principal:  Mrs. Tina Johnson Davis
29615 Tawas
(248) 589-3428

Edmonson Elementary School
Principal: Mrs. Sharon Stephens
621 East Katherine
(248) 547.5342

Hiller Elementary School
Principal:  Mrs. Jennifer Cumiskey
400 East LaSalle
(248) 589.0406

Lessenger Elementary School
Principal:  Mrs. Jane Jurvis
30150 Campbell Road
(248) 589.0556

Simonds Elementary School
Principal:  Mrs. Tina Johnson, Ed. S.
30000 Rose Avenue
(248) 547.5292

Child Care:  Learning Ladder
Director:  Mrs. Anita Burkle
(248) 589.1990

Food Services:  Campus Cafe’
Director:  Mrs. Katie McConkie
(248) 589.1990

Special Services
Director:  Mrs. Stephanie Siems
(248) 584.0168

Maintenance and Transportation
Director:  Mr. Joseph Raona
(248) 721.5522

Lamphere Cable Television: Channel 15 or 16
Website: www.lamphere.k12.mi.us
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The Lamphere Schools

   The Lamphere School District

  Educating for Excellence!

   James B. Edmonson Elementary School

  Educating Every Student...We’ll Do What It Takes!

   Fredrick W. Hiller Elementary School

  Educating Every Child Every Day.

   Waldo E. Lessenger Elementary School

  Every Child, Every Day!

   John W. Simonds Elementary School

  Preparing Students for a Successful Future.

MISSION STATEMENTS
The Lamphere Schools
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History of The Lamphere Schools
Sometime between 1831 and 1834, the first residents in the Lamphere area took advantage 
of the education system established by the Territorial Legislature and formed a school district.  
In 1830, School District Number 4 was listed by the Superintendent of Public Instruction as 
having twenty-one students who attended a three-month session of school.

The Lamphere Schools have come a long way from that first log building located on the 
Northeast corner of the present John R and Thirteen Mile Roads.  The first modern two story 
building was constructed in 1928 with an addition completed in 1953. (This building formerly 
housed the Hiller Elementary and the Board of Education offices.)

The rapid expansion of Detroit’s population began to affect Lamphere in the early 1950’s.  
Edmonson Elementary opened its doors in 1956.  The following year saw the opening of 
Lessenger Elementary and the combined Junior-Senior High School.  Woodland and Simonds 
Elementary Schools were ready for students in September of 1959.  In 1960, an addition was 
built on to Lessenger Elementary and Sixma Elementary was in operation.  East Elementary 
and Lamphere Senior High School opened their doors in 1961.  Over the next three years, 
additions were completed at East, Sixma, Woodland, Edmonson and Simonds Elementary 
Schools and at Page Junior High School.  Campbell Elementary was opened in 1964 and the 
new Hiller Elementary was completed in 1969.  Since that time, additional facilities have been 
completed in most of the schools to provide for Learning Centers and other special activities.

The 1970’s saw the beginning of a national trend of declining enrollment.  Lamphere, like 
many other surrounding districts, began to consolidate elementary schools and over a five 
year period, four elementary schools were closed in order to provide the broadest program for 
students.  The district now operates four elementary schools: Edmonson, Hiller, Lessenger and 
Simonds.

Voters approved a bond issue in 1997 for 
the purpose of renovating all of the facilities 
in the school district.  During the first major 
phase, all four of the elementary buildings 
underwent a complete renovation.  New 
technology, electrical, plumbing, heating, 
air conditioning, windows, student furniture, 
ceilings and carpeting were installed.  Each 
building also received a new multipurpose 
room, playground equipment and new 
kitchen facilities.  Walls were removed to 
make way for larger classrooms, and old 
furniture and cabinetry were replaced.
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The second major phase of renovation began in 2000 and addressed the needs of the 
middle and high schools.  Like the elementary buildings, new technology, electrical, 
plumbing, heating, air conditioning, windows, student furniture, ceilings and carpeting were 
installed.  State of the art science labs and technology labs were created.  Renovation of 
the high school and middle school media centers, athletic facilities, and the administration 
offices were accomplished in 2001 and 2002.

The Lamphere Schools operate before and after school child care, summer child care, 
preschool, and Head Start programs.  The elementary schools consist of Kindergarten 
through Grade 5 with an organized, systematic, prescribed course of instruction to be 
completed between September and June.  The curriculum includes a basic general 
education with emphasis on the three R’s - “reading, writing and arithmetic” - along with 
science, social studies and an appreciation for literature, art, music, physical development 
and good use of leisure time.  The use of technology to enhance and extend learning is also 
an integral aspect of the elementary curriculum.  For a more comprehensive explanation 
of the elementary curriculum, please refer to the section of this document entitled 
“Elementary Curriculum”.

The Lamphere Schools are committed to helping our students acquire a positive attitude 
toward school and the learning process so that, as a result of their educational experience, 
they are able to progress in a worthwhile and rewarding manner in a career of their choice, 
and to render valuable service to society.

History of The Lamphere Schools
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Registration
Every child enrolling in The Lamphere Schools for the first time must present an official birth 
certificate and three acceptable proofs of residency. Hospital records and baptismal certificates are 
not acceptable. An updated immunization record is also required. The necessary forms are available 
at your local school.

Academic Problems
Students benefit when parents and teachers work cooperatively together and communicate with 
each other regarding the student’s progress. Students should seek the assistance of their teacher(s) 
if they are experiencing academic difficulties.  Parents who are concerned regarding their child’s 
academic progress should feel free to contact their child’s teacher(s).  Teachers will contact parents 
when a student is in danger of receiving a “D” or lower on their report card or is performing below 
his/her expected level of achievement.

After School Activities
If a child has been called in sick or left school due to illness, he/she may not attend after school 
activities on the day of the illness in order to keep all children safe and healthy.  

ATTENDANCE/ABSENCES
School Attendance/Absences
Regular school attendance is important for school success. Many of the school activities and 
learning experiences can only be accomplished in school. The attendance record is a part of each 
student’s personal profile. In compliance with law, “every parent or guardian having control and 
charge of any child between the age of 6 and 18 years shall be required to send such child, equipped 
with proper textbooks, to school during the entire school year, and such attendance shall be 
continuous and consecutive…”  
Please remember, that your child will not be permitted to participate in extracurricular events or 
evening activities on a day in which she/he was absent or went home due to illness or suspension. 

Early Release From School
Prior to the normal end of the school day, students will only be released on a sign-out basis by a 
parent, guardian or individual named on the student emergency card.

Safety Check Program For Student Absences
An automatic telephone answering system, voice mail, is in operation during the hours schools are 
closed in each of Lamphere’s Elementary Schools. The Lamphere School Board has installed these 
machines in the hope that this service will prove to be most helpful to both parents and the school 
personnel in insuring the safety of the students.
   Please Follow This Procedure: 

1. Parents and/or guardians are REQUIRED to notify the school when a child is absent.
a. Telephone prior to 8:00 a.m. to report an absence.
b. Follow the voicemail prompts that you hear.  After the signal, please give the 

following information:
 1) The name of your child.
 2) The name of your child’s teacher.
 3) The nature of the illness or absence.
 4) Identify the caller.

2. All recorded messages will be compared to the absences from school.
3.  Parents will be notified by School Messenger, an automated system, if the child is absent 

and no message has been received.

General Information



4. If your child has an extended absence, inform the school so that repeated messages will 
not be necessary.

5. If your child did not go to school in the morning, but is returning in the afternoon, please 
notify the school so we are aware your child is returning. 

Building Use by Outside Agencies
The Lamphere Board of Education encourages the use of the school buildings and facilities by groups and 
organizations that have, as their objective, the development of personal character and civic welfare.  The 
utilization of the school facilities must not, however, interfere with the instructional program of the school, 
nor must the expense incurred be to the detriment of the regular school program.

Rules, regulations, and rates covering the use of the building are prescribed by the School Board 
Policies.  Should a group require school facilities, please call the office of the school involved for 
more information.

Calendar
The annual school calendar for the following year is typically distributed to parents via each building 
in June. It is also included in the “welcome back to school” information. The official calendar-sized 
Lamphere Schools Calendar, that includes comprehensive information regarding all school activities, 
is distributed each fall.

Chaperones
During the school year there will be many student events and activities that are school sponsored. 
Whether these activities are planned to be for educational enrichment or for fun, it is important to 
maintain an environment that is safe and orderly. We welcome and encourage parents, guardians 
or authorized caregivers to help the school staff supervise students at these events. Please consult 
the school calendar, sponsoring staff, or the school office for event dates and information about 
specific events. As required by law, a criminal background check will be conducted on volunteers and 
chaperones working with students.

Classroom Visits
Lamphere personnel encourage classroom visits from parents and other interested citizens. Because 
of the leadership role Lamphere has played, our schools are frequently host to visitors from all over 
the country. Students have learned that work progresses normally with or without visitors. If you 
would like to visit a teacher, observe, or voluteer in a classroom, during the school day, you should 
arrange a time for the visit through the principal’s office. A time convenient for the teacher will be 
confirmed with you by the principal’s secretary. The school principal will be glad to explain the school 
program and answer your questions about curriculum.

Computers/Use of Technology and Related Equipment
Computers and other electronic equipment provided by the school district are designed to enhance 
the educational program. The use of the Internet is provided only for the purpose of conducting 
research and finding information that is related to classroom instruction. With the privilege of using 
district technology comes the responsibility to use it only for school-related activities. Each year, 
students and parents will receive an “Acceptable Use Policy” form (Appendix A) to be read, signed 
and returned to the school. Students not utilizing the district technology in a responsible manner risk 
disciplinary action and/or elimination of technology use privileges.

General Information
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Student Support Services
Personal concerns can interfere with the educational development of students.  Parents should 
provide the school with information that may be useful in making sound educational decisions.  
Students should seek help when necessary from school staff members. Schools have support 
services such as school social work, etc., as deemed necessary for students.  The social work staff 
may also provide information regarding the services of outside agencies.

Debts, Fines and Obligations
Students are responsible for the care and return of all school materials and fund-raising 
monies. Students are responsible for any loss of or damage to materials. All student debts, 
fines, and obligations must be cleared prior to the opening day of the new school year. 

EMERGENCY PROCEDURES AT SCHOOL
We hope that we never have an emergency that develops to the extent that the following 
procedures must be implemented, but as a precaution, please become familiar with the following 
procedures. 

In all emergency situations, students should follow the direction of their teacher and walk quickly, 
quietly, and in an orderly manner when directed to do so.  Class groups must stay together to 
enable teachers to check rosters.  An administrator will indicate when students may return to class.

Bomb Threats
The Lamphere Schools has an emergency plan for bomb threats.  Lamphere considers 
ALL threats of this nature serious.  As such, we will take appropriate action so as not to 
compromise the safety, welfare and security of the students and staff.  Lamphere will require 
restitution and take severe disciplinary action against any student who is in any way involved 
in a bomb threat.  Students will also be prosecuted to the fullest extent of the law. 

Fire Procedures
Fire exits are indicated in each room and there is an assigned route for leaving the building.  
When the fire alarm rings, students should follow the assigned route, which will take them a 
safe distance from the building to prevent interference with fire safety personnel.

Emergency Card File
Each school maintains an emergency card file of all students.  Parents must update the card at the 
beginning of each school year and whenever information on the card changes.  The emergency card 
provides the school with vital information in the event a youngster becomes ill or is involved in an 
accident while at school.

Additionally, the information on the emergency card provides the appropriate contact number 
which School Messenger will use to notify you of your child’s absence.

The parent’s signature on the emergency card authorizes the school to take appropriate action on behalf 
of the child if a parent cannot be reached. Information requested on the emergency card includes:

 1. Student’s name
 2. Address
 3. Telephone number

General Information
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 4. First and last names of parents
 5. Business phone and place of employment of mother and father
 6. Doctor’s name, address and phone number
 7. Parent’s signature
 8. The name, address and phone number of a neighbor or relative who would be willing   
 to care for your youngster if you are not at home.

EMERGENCY SCHOOL CLOSINGS
Notification of all school closings will be communicated via School Messenger, an automated 
calling system, using the number provided on the emergency card.

School Cancellation
School closings due to adverse weather conditions or any other events that are apparent prior 
to the opening of any school day will be announced on local television and radio stations. You 
may check the Lamphere Website (www.lamphere.k12.mi.us) in the event of severe weather to 
determine if school will be cancelled.

Early Release
Parents are asked to instruct their children as to what to do in the event of an early release 
from school due to an emergency situation resulting from power failures, plumbing, heating 
breakdown or other adverse conditions.

Tornado Weather
A minimum of two tornado drills will be conducted throughout the school year. Shelter areas are 
designated in each building. Tornado activity in this part of the country normally begins during 
March and April and continues through the summer and fall. The Lamphere administrators 
have cooperated with the Madison Heights Police Department to develop a policy which schools 
and children should follow when the area is alerted to possible tornado encounters.

Remember, telephone lines are very busy during periods of severe weather. Please do not call 
the school unless it is an emergency. In case of extremely severe weather at dismissal time, 
children will be kept inside the school building until weather permits sending them home. 
During such times, children will only be released to their parent or someone listed on the 
emergency card.
Tornado Watch:  
Current weather conditions may produce tornadoes; however, none have been sighted. Students 
will remain inside during the school day. However, they will be released at the regular dismissal 

time if there is a tornado watch.

Tornado Warning:  
Current weather conditions are proper for tornadoes and a tornado has been 
sighted in the general area:

If the tornado is in the immediate area, students will follow school civil defense 
procedures and be kept in shelter areas in the school building.

If tornado sightings occur at/or very near a scheduled dismissal time, STUDENTS WILL 
REMAIN IN SCHOOL until the all-clear signal is given by the civil defense office.  The decision 
to dismiss students will be coordinated with the Civil Defense Office of the Madison Heights 
Police Department.

General Information
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FIELD TRIPS

In-District Field Trips
There are several occasions during the school year that students may participate in “in-district field 
trips.” While these trips are off school building property, they are limited to within the boundaries of 
the school district. Some examples are the 1,000 Minute Reading Celebration, Annual Homecoming 
Parade, holiday concert rehearsal, and nature walks with the classroom teacher. The field trips 
may be walking trips or the students may be bussed via district busses, depending upon weather 
conditions and distance. In an effort to facilitate this, parents are requested to complete a 
permission slip providing approval for their child to participate in such activities. (Appendix B)

Out-of-District Field Trips
In the event students may participate in an out-of-district field trip, parents are informed in advance 
and requested to acknowledge their permission by completing a field trip form specific to the 
event. The permission forms must be returned by the stated deadline.

Fire Safety
All schools in the Lamphere District have been built to comply with the fire code prescribed by the 
State Fire Marshall. Each school holds a minimum of five fire drills each school year. These drills serve 
to train our students so they will know exactly what to do in the event a fire should occur. The Madison 
Heights Fire Department established the standards for all safety procedures used in our schools.

School Lockdown Drills 
In 2014, the Michigan Legislature passed a statute requiring K12 schools to conduct at least three 
drills per year in which the building is secured and the occupants are restricted to the interior. Such 
drills must include security measures appropriate to a HAZMAT spill or the presence of an armed 
individual.  The Lamphere Schools works in partnership with both the Madison Heights Police and Fire 
Departments to conduct these required drills to prepare our students in the event of an emergency. 

Health Services
Health services for all schools are coordinated through the Oakland County Health Department.  The 
health department accepts referrals of suspected health problems which may affect a child’s education.  
Screening tests for hearing and vision acuity are administered to students by health department 
technicians.   Please note - the Oakland County Health Department recommends that students be “fever 
free” for 24 hours before returning to school. (See Appendix C for a listing of communicable diseases 
and exclusion periods.) Further, in an effort to prevent the spread of illness, we also encourage you 
to keep your child(ren) home if they have vomited or experienced diarrhea within the prior 24 hours.

Homework Policy
As a general guideline, parents can expect that students may receive approximately ten minutes of 
homework for each grade level on any given day. For example, a first grade student could expect to 
do ten to fifteen minutes of homework while a fifth grade student may receive fifty to sixty minutes.  
Parents requesting homework by noon on the day of an absence may pick up the homework in the 
office at the end of the day.

Loitering 
Loitering is not allowed on the school grounds at any time.  Only those picking up or dropping off 
students may be on school grounds. 

General Information
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Lost and Found
Each building maintains a Lost and Found for missing items. Labels on clothing facilitate the return 
of lost items. At the end of each semester, all items remaining in the Lost and Found are donated to 
an organized charity or discarded.

LUNCH/BREAKFAST TIME INFORMATION
Free and Reduced Price Lunches/Breakfastes
The Lamphere Schools participates in the Federal Free and Reduced Price Lunch and/or Breakfast 
Program.  This program provides students with free or reduced-price lunches dependent upon 
income levels.  Each fall, parents will receive information regarding the program to help determine 
eligibility.  Questions regarding the program may be directed to The Campus Cafe’.

Dietary Restrictions
Should a child require a change in the school lunch due to medical conditions, the parent/guardian 
must have their physician complete the “Medical Statement for Student without Disability” form 
located in Appendix D.

Breakfast Time Rules & Guidelines *
Breakfast is available daily beginning at 8:00 AM.  Students participating in the breakfast program 
must purchase an item, unless they are eligible for the free and reduced breakfast program.  
Students will remain in the breakfast area until the school bell rings.

Lunch Time Rules and Guidelines*
Lamphere Elementary Schools have an open lunch policy, which means that students may eat at 
school.  Lunchroom supervisors are employed to supervise those students who remain at school 
for lunch.  All efforts are made to provide the children with a friendly and pleasant atmosphere 
in which they may eat their lunch and return to the regular classroom for a productive academic 
afternoon.  Permission to stay for lunch is based upon the observance of these rules.  It, therefore, 
becomes the responsibility of each parent to discuss the rules with their child and stress the 
importance that they be followed.

For the safety of your child, and since almost all children stay at school for lunch, the district 
requires written parental notification that a child will be going home at lunchtime.  Students who 
leave the school for lunch may only return at the end of the lunch/recess period.
  1.   Follow directions the first time given
 2. Keep all body parts to yourself at all times
 3. Use school approved equipment properly
 4. Use indoor voices
 5. Use walking feet
 6. Dispose of trash and utensils properly

 *Buildings may have additional rules specific to their building.
Lunch students will spend part of the lunch period on the playground with supervisors with the 
following exceptions:

•	 Rainy weather
•	 Temperature less than 20 degrees Fahrenheit or 10 degrees or less with the wind chill      
 factor. Heat Index above 104 degrees.
•	 Written statement from a doctor

General Information
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Media Center
All schools in the Lamphere District have a Media Center with adequate facilities for library books, 
reference materials and technology-based research. All buildings are utilizing the Follett classification 
system, and each contains a balanced collection of books, audio-visual materials and other media.

Medications/Administering Medicines During School Time
Students who require medicine during the school day must have appropriate 
documentation on file in the principal’s office.  “Medicines” include both prescription 
and over-the-counter drugs. All medication (except inhalers and Epi-Pens) must be maintained in the 
school office.  State law provides that students with asthma or severe allergies may carry inhalers or 
epi-Pens during the school day, provided the student’s parents and physician complete the necessary 
paperwork.  The required forms are located in Appendix E.  Additional forms may be obtained in the office.

A school administrator or teacher, or other school employee designated by the school administrator, 
who in good faith, administers medication to a pupil in the presence of another adult, pursuant to 
written permission of the pupil’s parents or guardian and in compliance with the instructions of a 
physician, is not liable in a criminal action or for civil damages as a result of the administration except 
for an act of omission amounting to gross negligence or willful and wanton misconduct. (Board Policy)

No Child Left Behind
All teachers in Lamphere meet or exceed the Michigan Department of Education’s requirements 
for teaching in their assigned areas. Pursuant to the No Child Left Behind Act of 2001 parents may 
ask for certain information regarding the qualifications of their child’s classroom teacher(s). Parents 
may request whether the state department of education has licensed or qualified the teacher for the 
grades and subjects he/she teaches, whether the state department of education has decided that the 
teacher can teach in a classroom without being licensed or qualified under state regulations because 
of special circumstances, the teacher’s college major, whether the teacher has any advanced degrees 
and the subject of the degrees, and whether any paraprofessional provides services to your child and, 
if they do, their qualifications.

Parent-Teacher Organization
Lamphere parents and teachers have succeeded in establishing productive groups.  These organizations 
need the support and cooperation of all parents to insure good school-community relations.  Meetings 
are held monthly during the school year.  All parents are encouraged and invited to become involved 
and attend monthly meetings.

Pets on School Property
For the safety of our students, please leave your pets at home. This includes drop-off and pick-up times.

Parking Lot
To help ensure a safe environment, parking is allowed only in properly marked parking spaces.  Each school 
may have additional parking lot procedures of which parents and their designees are expected to follow.

Photographs/Publishing of Student Photographs
Throughout the course of the school year, photographs may be taken of your child participating in 
school events or winning awards. Annually, The Lamphere Schools requests parental permission to allow 
the publication of such photographs in district or building newsletters, yearbooks, local newspapers, 
the district web page and other school-related publications. (Please see Lamphere’s Media Release 
Form - Appendix F)

General Information
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Playground Rules
The following rules have been established to help ensure a safe environment for our students:

 1. Follow directions the first time given
 2. Keep all body parts to yourself at all times
 3. Use school approved equipment properly
 4. No teasing, put downs, foul language or harassment allowed

Students who misbehave during lunch and/or recess may receive a referral as 
identified in Appendix G.

Promotion and Retention
The promotion-retention aspect of the school is a process involving all of the professional staff who 
work with a child. Parents are informed of the student’s progress through report cards, scheduled 
conferences and informal meetings, throughout the year.

Parents and school personnel are primarily concerned with the child’s total development. Occasionally, 
a child may require an additional year at the elementary level, in order to gain more expertise in the 
basic skills areas. It is important that the child understands that the additional year is to help him 
or her in becoming a better student. Retention does not necessarily mean repeating the same class 
work, but continuing at the child’s own pace.

Report Cards, Progress Reports and Conferences
Report Cards are issued four times each year.  They indicate academic achievement, individual effort, 
social and work habits.  The following describes how report cards are marked.

Kindergarten: Progress in Language Arts (Reading and Writing), Mathematics, Science, Social 
Studies, Physical Education, work habits, social, emotional, and physical development, is reported 
for each marking period. Music and Art are graded as appropriate.

Grades 1 – 3:  Progress in Language Arts (Reading, Writing, Spelling and Handwriting), Mathematics, 
Science, Social Studies, Physical Education, work habits, and social development, is reported for 
each marking period by using a 1 to 4 continuum.  Students receiving a 4 are excelling beyond 
grade level standards, a 3 demonstrates proficiency in reaching grade level standards, a 2 shows 
limited proficiency in the grade level standards and students receiving a 1 are working below 
grade level standards.  Areas marked n/a are objectives not introduced or evaluated during that 
card marking. 

Grades 4 – 5:  Progress in Language Arts (Reading, Writing, Spelling and Handwriting) will be 
reported on a 1 to 4 continuum, Mathematics, Science, and Social Studies, is reported for each 
marking period by using letter grades and a 1 to 4 continuum. Physical Education, Music, work 
habits and social development are marked only using a 1 to 4 continuum.  Students receiving a 4 
are excelling beyond grade level standards, a 3 demonstrates proficiency in reaching grade level 
standards, a 2 shows limited proficiency in the grade level standards and students receiving a 
1 are working below grade level standards.  Areas marked n/a are objectives not introduced or 
evaluated during that card marking.   

General Information
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General Information
The district-wide grading scale for grades four and five is as follows:

Grade Percent Grade Percent 
A+ 100% C 73%  
A 93% C- 70% 
A- 90% D+ 67% 
B+ 87% D 63% 
B 83% D- 60% 
B- 80%   E Below 60%
C+ 77% I Incomplete

Social habits and work habits are marked using a 1-4 continuum.

Progress reports are sent between marking periods (five weeks) for all students with less than 
satisfactory progress.

Conferences are an integral part of the reporting system.  A better understanding of the child’s total 
development can only be realized through frequent communication between parents and teachers.  
Parents can help teachers by sharing information about the child’s hobbies, special interests, home 
responsibilities and feelings about school.  Parent-Teacher Conferences are scheduled twice each 
year, but parents are encouraged to arrange a conference whenever one is needed.

School Hours
Parents should plan the arrival of their children at school no more than five minutes before the first 
bell. Students participating in the school breakfast program or a school-sponsored activity should not 
arrive before the start time of the breakfast program or school activity.  For the safety of your child, 
early arrival is not permitted.  After school, children are encouraged to go directly home unless they 
are staying for an after-school activity.
 
Students and parents are required to wait outside of their designated doors before school.  To preserve 
the educational enviroment, parents are asked to follow the designated pick up procedures for their 
respective building.  Students may wait inside if it is raining, snowing, or the temperature is less 
than 20 degrees F or 10 degrees or less with the wind chill.  Students are not allowed to play on the 
playground before school as there is no adult supervision. 

Special Services
Many special services are available for children living in the Lamphere District. These services include 
Child Find, speech and language, social work, learning disabilities screening, and diagnostic evaluation. 
Services are available for the mentally impaired, emotionally impaired, learning disabled, physically 
handicapped, deaf and blind. If parents are concerned about any of these services for their child, 
referrals may be initiated through the child’s teacher, the building principal, or the Director of Special 
Services.

Supplies for School
Textbooks and supplies are provided by The Lamphere Schools.  Each class may have different supplies 
to meet the needs of the individual students.

Books and other equipment assigned to students become the responsibility of the student.  Textbooks 
and other non-consumable supplies must be turned in at the end of the school year.  If materials are 
damaged or lost, parents will be responsible for the cost.
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Transfers to Other Schools
If you are moving from the Lamphere District, please notify the school at least five (5) days prior to 
the date of leaving.  All student texts, library books, etc., must be returned to the school.
If you would like to transfer to another school within the District, a written request for the transfer must 
be filed with the administrators of both schools.  To provide for a continuous, uninterrupted educational 
experience, mid-year transfers are generally not granted.  Decisions regarding transfer requests are 
generally made during mid to late August and are contingent upon classroom configurations.

Transportation/Busses - Rules of Behavior
The policy of the Board of Education is to provide bus transportation for all students 
who live more than one and one-half miles from their neighborhood school.  Students 
who are authorized to ride a Lamphere school bus shall adhere to the following rules 
to insure the personal safety of each student and efficient operation of each bus.  
Infractions to these rules may result in loss of the privilege to ride the bus.

• Each student shall occupy the seat assigned by the driver and refrain, at all times, 
 from moving around while the bus is in motion.
• All students must observe classroom conduct, except for ordinary conversation,  
 while getting on and off and riding the bus.
• All students shall obey the driver and report promptly to a school official when  
 instructed to do so by the driver.
• Each student shall be in the place designated, both morning and afternoon, ready  
 to board the bus at the time shown on the schedule.  The driver is responsible for  
 the maintenance of this schedule and cannot wait for tardy students.

 Personal Safety
While waiting for a bus, the students shall stay off the roadway at all times.

Students must wait until the bus comes to a stop before attempting to get on or off.
Students are to leave the bus only with consent of the driver.

Students are to enter or leave the bus at the front door and after the bus has come to a stop, 
except in cases of emergency.

If it becomes necessary to cross a street after leaving a bus, the student shall observe the following 
before making the crossing:

•	 Make certain the bus has stopped.
•	 After exiting, go to the front of the bus within sight of the driver and wait for the proper   
 signal for crossing.
•	 Upon the signal from the driver, or from a personal escort, look both to the right and to   
 the left and proceed across the street.

 •	 Students shall keep hands and head inside the bus at all times.
	 •	 All students shall report any bus damage to the driver.
	 •	 All students shall help keep the bus clean, sanitary and orderly.

General Information
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Treats for Students
Parents occasionally send “treats” to school to be shared with students.  On these occasions, the treat 
must be delivered to the classroom teacher prior to the start of the school day (or main office at other 
times during the school day). The teacher will determine the appropriate time for the children to share 
the treat.  Treats are only to be distributed by school staff.  

Walking To School
Parents are encouraged to have their children follow a designated route to and from school.  In the 
event you transport your children, please follow the safety guidelines designated for your school.

 Safety Rules 
•	 Members of the Safety Patrol are on duty before and 
 after each school session. School Safety Patrol members 
 are helpers.  Encourage your children to follow the safety 
 rules suggested by the patrol members.

•	 Children should not talk to or accept rides from strangers.

•	 Elementary students are not permitted to use, roller blades, shoes with wheels, skateboards 
 and scooters to and from school. 

• All students in grades 3-5 may ride bikes after a permission slip is returned to the office. 
 Students in K-2 must be accompanied by a parent if riding a bike.  All students are required 
 to adhere to bike riding guidelines for their respective building.

Visitors
All visitors must report immediately to the Main Office. No visitor(s) may accompany a student during 
the school day without permission from the office.  Visitors must wear the visitor identification pass 
issued in the Main Office.

General Information
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INTRODUCTION
The Lamphere Schools is dedicated to creating and maintaining a safe and positive learning 
environment for all students.  Courteous, respectful, and responsible behavior fosters a positive climate 
for the learning community.  

Many people share the responsibility for student conduct. Each student is primarily accountable for 
his/her own conduct and this obligation increases as the student becomes older and matures.  With 
the cooperation of students, parents and others, the staff seeks to maintain an environment that is 
safe, orderly and conducive to the student’s education.

The Student Code of Conduct sets forth the consequences for violating school rules, as well as 
student rights and responsibilities while at school and school-related activities.  When determining 
the appropriate action to be taken as a consequence of student misconduct, school officials may 
use intervention strategies and/or disciplinary actions, depending upon the severity or repetition 
of misconduct; age and grade level of the student; circumstances surrounding the misconduct; 
impact of the student’s misconduct toward others in the school community, and any other relevant 
factors.  The Student Code of Conduct will be administered uniformly and fairly, without partiality or 
discrimination. 

Student Responsibilities
Students are expected to attend school regularly, punctually and to devote their energies to learning 
under the direction of the total school staff. We suggest you review the following recommendations 
and make them a part of your expectations:

• Behave appropriately (actions, language and noise level). Show respect for all school personnel, 
fellow students and for school property.

• Bring a positive, friendly, respectful attitude to school. (A good attitude promotes success and 
positive self-esteem.)

• Be on time for school and follow the teacher’s instructions.
• Bring your school supplies.

Parent Responsibilities
Parents are partners in their child’s education.  They can best support their students if they:

• Establish and maintain appropriate communications with the school and classroom 
teacher.

• Provide positive encouragement to students. Assist in resolving behavioral and academic 
problems.

• Read the Elementary Handbook and discuss appropriate behavior with your child, clearly 
emphasizing consequences of both appropriate and inappropriate behavior.

• Insist your child attend school unless seriously ill.
•	 Contact the school as soon as you have concerns about your child’s progress at school. Early 

intervention is the key to gaining positive results.
•	 Attend Open Houses and Conferences.
•	 Talk to your child about his/her school day and provide a quiet place for your child to do his/

her homework.

ELEMENTARY STUDENT CODE OF CONDUCT
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•	 Provide a current emergency card for the office and return all materials requiring signatures 
promptly to the office.

•	 Respect school personnel and work together to help provide the best possible education for 
your child.

School Staff Responsibilities
The goal of the elementary school staff is to provide students with learning opportunities and an 
environment designed to meet their needs.  Parents can expect the staff to:

•	 Set high standards for both academic achievement and behavior.
•	 Promote school-home communication.
•	 Respect parents and students and work with them to educate each child to reach his/her 

potential.
•	 Impart a positive, friendly, respectful attitude toward students, parents and colleagues.
•	 Evaluate student progress and behavior.
•	 Communicate with parents when the student is having difficulty academically or behaviorally 

in school.
•	 Make classroom rules clear and their enforcement consistent.

WHEN AND WHERE THE CODE OF STUDENT CONDUCT APPLIES
The Code of Student Conduct is in effect: 

•	 When a student is “at school.”  
“At school” means in a classroom, elsewhere on school premises, on a school bus or other 
school-related vehicle, or at a school-sponsored activity or event, whether or not it is held on 
school premises.

•	 While a student is en route to or from school.
•	 When a student is using school telecommunications networks, accounts, or other district 

services. 

TYPES OF DISCIPLINARY ACTION
Student misconduct is classified into four levels:

Level 1: Detention up to five (5) days suspension; 

Level 2: Mid-term suspensions from six (6) to ten (10) days;
The principal or assistant principal may impose level one or two disciplinary action. 
 

Level 3: Long-term suspensions - longer than ten 10 days; 

Level 4: Expulsions: permanent removal from school.
The Lamphere Board of Education may issue long term suspensions or expulsions. A long term 
suspension or expulsion occurs when the school district’s Board of Education terminates the 
student’s rights and privileges to attend school, including extracurricular activities.  An expulsion 
is for an indefinite time, unless otherwise specified by the school board or state law.  In the 
event of a long term suspension or expulsion, the student’s parents or student may petition 
the school board to request the student’s reinstatement to school, as permitted by state law 
and/or district policy.

ELEMENTARY STUDENT CODE OF CONDUCT
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Intervention Strategies
In dealing with individual cases, the principal may also utilize appropriate intervention strategies 
and/or disciplinary actions, such as:

•	 Administrator/student conference or reprimand
•	 Administrator and teacher-parent/guardian conferences
•	 Referrals and conferences involving various support staff or agencies
•	 Daily/weekly progress report
•	 Behavioral contracts
•	 Change in student’s class/program schedule
•	 Conflict Resolution/Peer Mediation 
•	 School service assignment
•	 Confiscation of inappropriate item
•	 Restitution/restoration
•	 Before school or after-school detention
•	 Denial of participation in other school activities
•	 In-school suspension; 
•	 Law enforcement agency notification. 

Teacher Suspension Rights

A teacher, under contract with the Lamphere Schools, may suspend a student from the teacher’s class, 
subject or activity for up to one full school day in accordance with state law and the board policy, if the 
student engages in any of the following types of conduct during the class, subject or activity:

•	 Physically fighting
•	 Engaging in conduct that threatens to incite violence or seriously threaten the   
safety of students and/or school personnel.

For all other conduct, the teacher must handle the matter in accordance with the standard disciplinary 
process used in the school building. The teacher may also elect to not exercise the teacher suspension 
rights provided in this policy and handle the matter in accordance with the standard disciplinary 
process used in the school building.

The teacher must have good reason to believe that the student’s conduct in the class, subject or 
activity constitutes one of the types of conduct listed above. Unless the student’s conduct would 
require expulsion by law or board policy, the teacher must first warn the student that if the conduct 
continues, the teacher will suspend the student from class, subject or activity before the teacher 
imposes the suspension.

If the teacher suspends the student, the teacher must immediately report the suspension and the 
reason for the suspension to the school principal in writing. The teacher must send the student 
to the school principal or the principal’s designee for appropriate action. The administrator 
may adjust the suspension pursuant to the Student Code of Conduct. If the student remains 
in school, the student shall be under appropriate supervision. The student will not be returned 
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that school day to the class, subject or activity from which he or she was suspended without 
the concurrence of the suspending teacher and the school principal.

As soon as possible after the teacher imposed suspension, but not later than the end of the current 
school day, the teacher must contact the student’s parent or guardian and schedule a parent-teacher 
conference to discuss the suspension. The parent-teacher conference must be scheduled during the 
teacher’s non-instructional time. The teacher must document that a parent-teacher conference was 
held, or that attempts were made to hold a conference, before the teacher can suspend the student 
again for classroom misconduct. The teacher must report the outcome of the parent-teacher conference 
to the principal in writing within twenty-four (24) hours of the conference. Whenever practical, a 
school counselor, school psychologist, or school social worker should attend the conference. A school 
administrator will attend the conference at the teacher’s or the parent’s or guardian’s request.

A record of the teacher-imposed suspension will be maintained. Any student suspended from the 
same class, subject or activity for ten accumulative days during the school year shall be given a formal 
procedural hearing for each additional suspension beyond the tenth day in accordance with due process 
requirements required by board policy for suspensions of ten days or more.

This policy does not diminish the due process rights under federal law of a student who has been 
determined to be eligible for special education programs and services.  Substitute teachers do not 
have the authority to suspend under this policy.

CODE OF CONDUCT VIOLATIONS

The following chart lists and defines certain violations that disrupt the school environment and/or the 
instructional process, and specifies disciplinary actions which are to be taken by the school principal. 
The list of violations is not necessarily all inclusive, but is only representative and illustrative. A student 
committing an act of misconduct which does not happen to be specifically listed may still be subject 
to disciplinary action. Depending on the severity of the infraction or in the event of repeated violations, 
any violation may be reclassified in a higher category. 

ELEMENTARY STUDENT CODE OF CONDUCT
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Category of 
Misconduct Description 

Levels of disciplinary 
Action Grades K – 5 

and Lamphere Center

Alcoholic Beverages 
Use, sale or possession of alcoholic beverages - may include substitute 
beverages with alcoholic aroma 1 - 4 

Arson

Intentional setting of fire to cause harm to any property or person, or 
participation in the burning of any property or person.  If a student commits 
arson in a school building, on school grounds or other school property, the 
school board or its designee shall expel the student from the school district 
permanently, subject to possible reinstatement.  2 - 4     

Assault/Fighting 

“Physical assault” means intentionally causing or attempting to cause physical 
harm to another through force or violence. Physically striking, hitting, or 
slapping.  "Verbal assault" means a verbal threat, attempt or threat to do 
violence to another  1 - 4 

Bullying 
Repeated teasing, tormenting; repeated verbal or physical intimidation of 
others. 1 - 4 

Bus /Driving 
Violations 

Violations of the rules set forth for bus riding and personal safety for bus 
transportation and/or Driving Rules. 1 - 2 

Cell Phones, 
Electronic Devices

Such devices are not to be in the possession of students during regular school 
hours or at school sponsored events.  *Cell phones may be brought to school, 
but they must be turned off and maintained out of sight and may not be used 
during school hours or at school sponsored events. Such devices used or in 
sight during school or at events will be confiscated and returned to the parent 
after school hours .   1 - 2 

Cheating/ Academic 
Misconduct

Tampering with information or school records; Intentionally using tricks, theft, 
impersonation, copying or other means of obtaining improper access to 
answers or questions.  Plagiarism, a form of cheating, is defined as stealing 
and using ideas or writings of another as one's own.  Any case of cheating will 
result in the student's failure (0%) for that particular assignment, quiz, or 
examination.  Parent/guardian and a building administrator may be notified by 
the teacher for possible disciplinary action. 1 

Computer Misuse 

Obtaining and, using another person's password, intentional or by "playing 
around" causing damage to any electronic equipment, loading games or 
unauthorized programs onto the network; attempting to access the network 
management files; using profanity or language that is deemed inappropriate; 
accessing or sending inappropriate sites; any violation of the acceptable use 
policy (see Appendix A). 1 - 2 

Dishonesty 

Willfully making false statements to accuse or defend others, or to benefit 
oneself; causing misrepresentation to benefit oneself or others by falsification 
of documents. 1

Disrespect 

Gross misdemeanor, or persistent disobedience, abnormal or disorderly 
behavior, and habits or behaviors detrimental or harmful to the school, 
students or staff. 1 - 2 

Disruption/ 
Disorderly Conduct 

Creating any noise, diversion, or other disorderly conduct which disturbs the 
school environment, classroom or event. A student exhibits disorderly conduct 
if, with intent to cause public inconvenience, annoyance, alarm or recklessly 
creates a risk thereof, the student; engages in fighting, inciting, provoking, 
threatening or violent or tumultuous behavior; makes unreasonable noise; 
uses obscene language, gesture or drawing; engages in indecent exposure; 
creates a hazardous or physically offensive condition by any act which serves 
no legitimate purpose; causes substantial harm or serious inconvenience; 
persists in conduct after reasonable warning or request to desist. 1 - 2 

Explosives/ 
Incendiary Devices 

Possession or use of matches, explosives, lighters, propane projectiles or any 
other flammable or explosive device or bringing and placing such on school 
property.  1 - 4 

ELEMENTARY STUDENT CODE OF CONDUCT
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Category of 
Misconduct Description 

Levels of disciplinary 
Action Grades K – 5 

and Lamphere Center

Extortion 
Obtaining money, property or favors through the use of threats, force or 
intimidation. 1 - 2 

False 
Representation of an 
Emergency/ False 
Alarms/Bomb
Threats, etc. 

Bomb threats, false alarms, false 911 calls etc. Unless an emergency exists, a 
student will not intentionally sound a fire alarm or cause a fire alarm to be 
sounded, nor will a student falsely communicate or cause to be communicated 
that a bomb is located in a building or on school property, or at a school-
related event.  A student will not destroy, damage, or otherwise tamper with a 
fire alarm system in a school building. Michigan State Law prohibits anyone 
from sounding false fire alarms and/or tampering with fire alarms.  In addition 
to being subject to discipline pursuant to the code of conduct, violations are 
punishable by fines and/or imprisonment pursuant to State Law. 2 - 4 

Forgery The unauthorized use of another individual's signature, initial or stamp. 1 

Fraternities, 
Sororities, Gangs 
and Secret 
Organizations 

Students attending public schools are prohibited by state law from holding 
membership in fraternities, sororities and secret organizations. To provide a 
safe environment for all students in the Lamphere School District, ALL gang 
identifying clothing, items and activities (as determined in cooperation with the 
police) are strictly prohibited in school, on school property and at all school 
related events. Students violating the above regulation will be subject to 
disciplinary action, up to and including expulsion and referral to police. Non-
students may be refused entry to school and school events and asked to 
leave. 1 - 4 

Gambling Playing any kind of game for money or betting. 1 
Gum No gum chewing is allowed in any area of the school 1 

Harassment

Any unwelcome touching or physical act, any offensive words or comments 
said privately to a person or loud enough to be overheard.  Any offensive 
gestures, displays of offensive materials or written comments with regard to 
race, national origin, gender, sexual orientation, age, religion, height, weight, 
handicap, or disability. 1 - 4 

Hazing

Hazing is defined as the intentional, knowing or reckless act by a person 
acting alone or acting with others that is directed against an individual and that 
the person knew or should have known endangers the physical health or 
safety of the individual, and that is done for the person of pledging, being 
initiated into, affiliating with, participating in, holding office in, or maintaining 
membership in any organization. Pursuant to Public Act 111 of 1994, if the 
violation results in injury or death it is considered a felony crime and is subject 
serious criminal sanctions. 1 - 4 

Improper Dress or 
Appearance 

Dressing or appearing in a manner that is disruptive to the educational 
environment, offensive or hazardous in nature, wearing clothing or other items 
that represent gang affiliation or any other violation of the rules for appropriate 
dress. 1

Improper
Identification 

Failure to correctly or properly identify oneself upon request of school 
personnel. 1

Insubordination/    
Misconduct

Refusal to comply with reasonable requests made by school staff; failure to 
comply with classroom rules; an act which can clearly be interpreted to be in 
defiance of authority. 1 - 2 

Intimidation 
To force another into action or deter another from some action by inducing 
fear or through the use of threats. 1 - 2 

Laser Lights Use or possession of a laser light is prohibited. 1 

Loitering 

Loitering is not allowed on the school grounds at any time. Only those picking 
up and dropping off students may be on school 
grounds. 1 - 2 

Missed Detention Failure to attend an assigned detention 1 
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Category of 
Misconduct Description 

Levels of disciplinary 
Action Grades K – 5 

and Lamphere Center

Narcotics, Drugs, 
and Drug 
Paraphernalia  

Use, sale or possession of any and all narcotics, drugs, or substances which 
may, or do, interfere with the normal thought process or result in erratic, 
disorderly, abnormal and/or irresponsible behavior are prohibited (City 
Ordinance Number 563).  Possession of drug paraphernalia or any object 
related to possession of narcotics, drugs or illegal substances or use of such 
object is strictly prohibited.  These items will be confiscated by school officials 
and not returned, and will be turned over to police authorities.  Examples 
include but are not limited to any drugs, pipes, bongs, including look alike 
substances or devices. 1 - 4 

Cell Phones, 
Electronic  
Communication 
Devices

Such devices are not to be in the possession of students during regular school 
hours or at school sponsored events.  *Cell phones may be brought to school, 
but they must be maintained out of sight and may not be used during school 
hours or at school sponsored events. Such devices used or in sight during 
school or at events will be confiscated and returned to the parent. 1 

Pornography 
Possession, creation, distribution of obscene, indecent or pornographic 
material. 1 - 2 

Posting of 
Unauthorized 
Material/Publications 

Unauthorized distribution or posting of communicative materials.  Students will 
seek administrative approval for the distribution of publications or the posting 
of materials from school-related groups.  Materials from non-school related 
groups or individuals will require approval by the Superintendent of Schools. 1 

Profanity 
Use of profane, indecent, suggestive, immoral language or gesture. Includes 
spoken, written, or printed on clothing, buttons, walls, books, binders, etc. 1 - 2 

Public Display of 
Personal 
Relationships 

Public display of affection is discouraged and lack of cooperation will be 
defined as insubordination.  Parent/Guardian may be notified. 1

Sexting 

The taking, disseminating, transferring, or sharing of obscene, pornographic, 
lewd, or otherwise illegal images or photographs, whether by electronic data 
transfer or otherwise (commonly called texting, sexting, emailing, etc.) may 
constitute a CRIME under state and/or federal law.  Any person taking, 
disseminating, transferring, or sharing obscene, pornographic, lewd, or 
otherwise illegal images or photographs will be reported to law enforcement 
and/or other appropriate state of federal agencies, which may result in arrest, 
criminal prosecution, and LIFETIME inclusion on sexual offender registries. 1 - 4 

Sexual Assault 

If a student commits criminal sexual conduct in a school building, on school 
grounds or any other school property, the school board or its designee shall 
expel the student from the school district permanently, subject to possible 
reinstatement, pursuant to the Michigan School Code. “Criminal sexual 
conduct” means a violation pursuant to the Michigan Penal Code.   3-4 

Skipping Unauthorized absence from class or school. 1 

Smoking/Tobacco 
Products

Smoking, possession, or use of tobacco products, in any form, to or from 
school, during school, in school vehicles, on school property or at school 
events is strictly prohibited.   
In accordance with Madison Heights City Ordinance, smoking is also a 
violation for people under the age of 18 to possess or smoke cigarettes or 
cigars; or chew, suck or inhale chewing tobacco or tobacco snuff, or to 
possess or use tobacco in any other form on a public street, highway, alley, 
park or other land used for public purpose of business or amusement, and 
providing a fine of the violation therefore.  The violator may be subject to a fine 
of up to $50. 1 - 2 

Theft 
Taking/possession of property not belonging to the student; breaking and 
entering, burglary. 1 - 3 

Throwing Objects 

Unauthorized objects are not to be thrown in school or at school events.  
Should injury result, it may be considered assault and be referred to the 
police.  1 - 2 
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Category of 
Misconduct Description 

Levels of disciplinary 
Action Grades K – 5 

and Lamphere Center

Toys 

Items that are designed for play are not permitted on school property without 
the express permission of school authorities (e.g. squirt guns, skateboards, 
etc.). 1

Trespassing 

Being present in an unauthorized place or refusing to leave when directed to 
do so.  Students must be involved in a supervised activity or have the 
permission of a staff member to be on school grounds after school hours.  
Violations may result in disciplinary actions and/or involvement with the police. 1 

Truancy 

Unexcused or an abnormal number of tardies or absences that become 
disruptive or have a detrimental effect on a student's academic success.  
Excessive absences may result in referral to the Youth Assistance Program 
and/or the Juvenile Court system. 1 

Unlawful 
Interference

Unlawful interference with school authorities and programs; interfering with 
administrators, teachers, and other school personnel by force, violence, 
intimidation, boycott, riot or any other method. 1 - 3 

Vandalism  

Willfully destroying, damaging or defacing of school property.   Students 
identified as having vandalized school property will be required to pay for any 
damages as well as being subject to suspension/expulsion.  Students are 
responsible for the cost of damaged or lost school issued materials (See also, 
debts, fines and obligations).  1 - 4     

Weapons 

Students are forbidden to possess, handle, transmit or use any instrument in 
school or on school grounds that is generally considered a weapon.  Any 
object which could be used to injure another person and which has no school 
related purpose for being in school or on school grounds will be considered a 
weapon for purposes of this code.  Examples, though not all inclusive, of 
instruments ordinarily or generally considered weapons are knives, guns, 
pipes, chains (includes wallet chains), chuck-sticks, throwing stars, darts, 
metal knuckles, black-jacks, unauthorized tools, fireworks, explosives or other 
chemicals, such as mace, pepper gas or other related substances, etc.  The 
term weapon shall also include an object or instrument which is not in and of 
itself a weapon as defined above, but where the possession or use of same is 
coupled with an intent by a student to inflict injury or harm upon another 
person.  Police report will be made. 2 - 4 
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DRESS CODE
Appropriate student dress and good grooming affect the efficient and orderly operation of the school 
as well as the ability of students to interact appropriately and participate in school activities.  All 
students must wear age-appropriate clothing.  

· Shirts must cover the area of the body from the shoulders to the waist and cover the midriff. 
· Clothing must be practical and not be offensive while the student is standing, walking or 

sitting. 
· Dress, hairstyles, or make-up that disrupt the school teaching/learning atmosphere are not 

permitted.
· Any type of clothing or apparel which represents affiliation with a gang is prohibited.
· Hats, bandannas, jackets, and coats are not to be worn in the building during school hours. 

(They are to be stored in student lockers or cubbies.)
· Wallet chains or chains of any type/sort or length are prohibited.
· Shorts, skirts and dresses must extend past a student’s finger tips while standing upright.
· Low cut tops, midriff tops, tops with large arm holes or tank tops with spaghetti straps are not 

permitted.
· Pants must be worn at the hips or higher.
· Undergarments must not be showing.
· Snap pants or pajamas are prohibited
· Soccer cleats or shoes with spikes on the bottom are prohibited.

HARASSMENT/ANTI-DISCRIMINATION POLICY AND PROCEDURE 
The Lamphere School District will not tolerate illegal discrimination or harassment.  Any student 
who believes that he/she has been discriminated against, denied a benefit, or been excluded from 
participation in any district educational program or activity on the basis of sex (including sexual 
harassment, as discussed below), race, color, religion, national origin, age, height, weight, marital 
status or handicap shall immediately report his or her complaint to the school principal or Assistant 
Superintendent for Human Resources.  The complaint will be promptly investigated.

Sexual harassment of students by other students or by employees of the district is unlawful and strictly 
prohibited.  It is the policy of this school district that all contact between students, teachers and other 
adult employees of this district reflect respect for the individual student, and be conducive to creating 
a stable and positive learning environment.  

Sexual harassment includes unwelcome sexual flirtations, advances or propositions, improper 
sexual comments, verbal abuse of a sexual nature, subtle pressure or requests for sexual activities, 
unnecessary touching of an individual, graphic or verbal commentaries about an individual’s body, 
sexually degrading words used to describe an individual, a display of sexually suggestive objects or 
pictures, sexually explicit or offensive jokes, physical assault, or otherwise creating an intimidating, 
hostile or offensive educational learning environment.  

If a student has concerns about the nature of any conduct or physical contact by a fellow student, 
member of the public or adult employed by the school district, the student should immediately report 
this concern to a building principal, as well as to the student’s parent or guardian.

Students are encouraged to report any conduct or contact that makes them feel uncomfortable, is 
bothersome, or is contrary to a stable, positive learning environment.
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The district shall investigate all such reports immediately.  Retaliation by a student or employee against 
a student for filing a complaint of harassment or discrimination is strictly prohibited.  Anyone found to 
have engaged in harassment or discrimination or retaliation in violation of this policy will be subject 
to disciplinary action including suspension of up to ten days and possible expulsion.
All such complaints will be handled as confidentially as is possible to protect the student making the 
report.  Complaints constituting child abuse shall be reported to the Department of Social Services 
as required by law.

INTERNET USE (See Computers, Technology and Related Equipment)

LEAVING SCHOOL GROUNDS
Leaving school grounds during the school day without proper authorization is strictly prohibited. 
Students are required to obtain permission from the school office and must be signed out.

ASSAULTS
The Lamphere Schools take a strong position against school violence and acts of fighting. Students who 
feel threatened should immediately discuss the situation with a teacher, counselor or administrator.  
Students have the right to protect themselves by holding the arms, or by blocking the blows, of the 
aggressor. However, once a student takes the offensive and begins to fight, the student becomes an 
equal party to the fight and will be subject to disciplinary penalties.

WEAPONS:  DANGEROUS INSTRUMENTS AND WEAPONS 
A student will not possess, handle, transmit, or use a dangerous instrument capable of harming 
another person.  A “dangerous instrument” means any device intended to cause injury or bodily harm, 
any device used in a threatening manner that could cause injury or bodily harm, or any device that is 
primarily used for self-protection.  Dangerous instruments include, but are not limited to, Chemical 
Mace, pepper gas or like substances; stun guns; BB guns; pellet guns; razors; or box cutters.  A student 
will not use any object, instrument, or equipment as a weapon including, but not limited to, pens, 
pencils, compasses, or combs, with the intent to harm another. 

A student will not possess, handle, transmit, or use as a dangerous weapon, an instrument capable 
of harming another person.  A “dangerous weapon” means a firearm, dagger, dirk, stiletto, knife with 
a blade over three inches in length, pocketknife opened by a mechanical device, iron bar, or brass 
knuckles.  (MCL 380.1313).  

A “firearm” as defined in section 921, title 18 of the United States Code (18 U.S.C. § 921) means: 
· Any weapon (including a starter gun) which will or is designed to, or may readily be 

converted to expel a projectile by action of an explosive; 
· The frame or receiver of any such weapon; 
· Any firearm muffler or firearm silencer; or 
· Any destructive device. 

State law requires the school board or its designee to permanently expel, from the school district, any 
student who possesses a “dangerous weapon” in a “weapon-free school zone,” subject to possible 
reinstatement, pursuant to MCL 380.1311(5).  (MCL 380.1311[2]).  

In addition, if a dangerous weapon is found in the possession of a student while the student is in 
attendance at school or a school activity, or while the student is en route to or from school on a school 
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bus, the superintendent or the school district or intermediate school district, or his or her designee, 
shall immediately report that finding to the student’s parent or legal guardian and the local law 
enforcement agency.  (MCL 380.1313[1]).

 “Weapon-free school zone” means any school property, including a vehicle used by a school to transport 
students to or from school property.  (MCL 750.237a).
 
“School property” means a building, playing field, or property used for school purposes to impart 
instruction to children or used for functions and events sponsored by a school, except a building used 
primarily for adult education or college extension courses.  (MCL 750.237a).

DUE PROCESS
Students charged with a violation of the code of conduct have a right to due process. A student will 
have an opportunity to explain his or her actions or status regarding the allegations. If the administrator 
then determines that the allegation/charge against the student should stand, disciplinary action will 
be imposed.  

A student has the right to:
• Be informed of categories of misconduct and penalties or corrective actions which may be 

used, through printed materials made available to him/her (this handbook).
• Be informed of the charges against him/her and resulting penalties or other actions which 

may be imposed. In cases involving exclusion from school, written notice will be sent to adult 
students or to parents/guardians of minor students.

• Have a meeting regarding the charges, view available documents regarding the charge, and 
be provided an opportunity to offer an explanation or defense.

• Appeal to another authority in accordance with the appeal procedure for disciplinary action.  
Disciplinary or corrective action originally imposed may remain in effect during appeal activities 
until/if changed through the appeal process.

Administrators may order the immediate removal of a student whose conduct disrupts the educational 
environment of the school, endangers fellow students, teachers, school officials, or others; or damages 
property.

SEARCH AND SEIZURE
The right to be free from unreasonable search and seizure of property is balanced by the school’s 
responsibility to protect the health, safety, and welfare of others.  School authorities do have the right 
to search students at any time necessary to protect the health, safety, and welfare of others.  School 
authorities also have the right to search students and their property (including vehicles) whom they 
have reason to believe are in possession of inappropriate or illegal substances. Student lockers and 
desks are the property of the school.  Lockers and desks are on loan to the students to use, with the 
understanding that school officials may inspect them at any time.

APPEAL PROCEDURE FOR DISCIPLINARY ACTION

Appeal Procedure: Up to and including five (5) days of suspension
• The student or parents of a minor student may request a hearing.  Such a request will be 

made in writing presented to the building principal within five (5) school days of the date of 
the suspension.
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• The building principal will meet with the student and parent to review the matter. 
• The decision of the building principal will be issued within three (3) school days.  The decision 

of the principal is final. 

Appeal Procedure: 6 to 10 day Suspension
• The student or parents of a minor student may request a hearing. 
• Such a request will be made in writing and presented to the building principal within five (5) 

school days of the date of the suspension.
• The building principal will meet with the student and parents to review the matter.
• The building principal will schedule the hearing at the school and notify appropriate persons 

involved in the case of the time and date of the meeting.
 

When a building administrator has invoked a suspension of 6 to 10 days, and it is sustained after a 
hearing with the principal, the decision may be appealed in writing to the Assistant Superintendent 
of Human Resources within five (5) school days of the date of the decision.
• The Assistant Superintendent of Human Resources will convene a Review Committee composed 

of three administrators who have no involvement in the matter. The Assistant Superintendent 
of Human Resources will be chairperson of the appeal committee.

• The Review Committee will examine the case and will affirm or modify the terms of the 
suspension or other disciplinary action.

• The Assistant Superintendent of Human Resources will notify all concerned of the Committee’s 
action in writing.

• The decision of the Review Committee will be final.

Appeal Procedure: Expulsion or Suspensions of Over Ten (10) Days
A meeting/hearing with the Board of Education will be scheduled whenever there is a recommendation 
for expulsion or suspension of over 10 days. The Board of Education will vote upon the decision following 
the presentation of evidence and an opportunity for the student or his/her representative to address 
the Board. The hearing is not a court proceeding and court rules of evidence will not be enforced at 
such hearing. The hearing will be conducted under the rules and procedures listed below. 

• The Superintendent or designee will arrange for the hearing. 
• Written notice will be provided to the parent/guardian of the time, date and place of the 

hearing.
• An advisor of their choice may represent the student or parents, if desired.
• The adult student or parents of a minor child will notify the Superintendent in writing as to 

whether or not they desire a private or public meeting with the Board of Education.
• Witnesses or other relevant information may be presented at the hearing.
• The student or his representative may question or disagree with information presented or 

make a request of the Board.
• The Board of Education attorney, and such other resource persons as the President of the 

Board of Education deems essential to the proper disposition of the case, will be present at 
the hearing.  

• In the case of minor students making an appeal, the parent or legal guardian will be expected 
to be present.

• A written notice of the Board’s decision after the hearing will be sent to all parties 
concerned. 
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In the absence of an appeal, the Assistant Superintendent will function to assure school policies and 
procedures have been adhered to and will prepare a recommendation to the Superintendent and 
Board of Education.   

Student Found Innocent of Misconduct
In the event, at any level, a student is found to be innocent of misconduct charges, all disciplinary 
action will end and the student will be fully reinstated. No report of the matter will exist in the official 
school record of the student. The student will be given reasonable opportunity and assistance to make 
up class work as is necessary and will be given appropriate credit for academic time lost due to any 
action ordered regarding the incident.

NON-DISCRIMINATION IN EDUCATIONAL OPPORTUNITY
It shall be the policy of The Lamphere Schools not to discriminate on the basis of religion, race, color, 
marital status, age, national origin, ancestry, sex, disability, height or weight in educational programs, 
activities, or services. All students and staff will have an equal opportunity to participate in, and benefit 
from, all academic and extra-curricular activities and services.  Inquiries concerning equal opportunity 
on the basis of religion, race, color, marital status, age, national origin, ancestry, sex, disability, height 
or weight should be directed to:
 Rita Lewis
 Director of Human Resources
 31201 Dorchester
 Madison Heights, MI 48071
 (248) 589-1990

GRIEVANCE/COMPLAINT PROCEDURES
A grievance or complaint is a charge by a student or staff member that there has been a violation, 
misinterpretation or inequitable application of an established school policy or regulation such as 
harassment or discrimination.

Informal Procedure
The person who believes he/she has a valid basis for complaint shall immediately report the incident 
to the building administrator. The administrator will request that the nature of the complaint be put in 
writing and signed by the complainant. The building administrator will investigate the complaint and 
reply to the complainant within three (3) school days. If this reply is not acceptable to the complainant, 
he/ she may initiate formal procedures according to the steps listed.

Formal Procedure
 Step 1  - A written statement of the grievance shall be presented to the Director of Human 
  Resources, within five (5) business days of receipt of the principal’s reply. He/she 
  will further investigate the matters of the grievance and reply in writing to the 
  complainant within five (5) business days.

 Step 2 -  If the complainant wishes to appeal the decision of the Director of Human 
  Resources, he/she may submit a signed statement of appeal to the Superintendent 
  of Schools within five (5) business days after receipt of the Director of Human 
  Resources’response to the grievance. The Superintendent will investigate to  form-
  ulate a conclusion, and respond in writing to the grievance within ten(10) business days.
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 Step 3 -  If the complainant remains unsatisfied, he/she may appeal through a signed, 
  written statement to the Board of Education within five (5) business days of his/
  her receipt of the Superintendent’s response in Step 2. In an attempt to resolve the 
  grievance, the Board of Education will meet with the concerned parties and their 
  representatives within fifteen (15) business days of the receipt of such an appeal. 
  The Board Secretary shall send a copy of the Board’s disposition of the appeal to 
  each concerned party within ten (10) business days of this meeting by certified mail. 

The above grievance procedure is intended to comply with the requirements of Title IX, Section 504, 
Title VI, and any other federal and/or state civil rights statute which requires the appointment of 
a compliance coordinator and the adoption of a grievance procedure to resolve discrimination 
complaints.

RIGHT TO ACCESS RECORDS/PRIVACY OF RECORDS  
Student records are any written materials concerning individual students kept by the school district, 
except for general directory information and personal notes of school personnel intended for their use 
only. In accordance with the Family Education Rights and Privacy Act (FERPA), information obtained by 
school employees acting as an agent of the school district may be shared with other district employees 
and with persons or companies the district has outsourced district work to who have a legitimate 
educational need in providing educational services to your child.  Student records are maintained 
in accordance with State/Federal law to provide information which can be used to develop the best 
possible educational program for each student.  Care is exercised by the school staff and others with 
access to student records to ensure that student records are treated confidentially.  

Parents and guardians of students under 18 years of age and all students 18 years of age or over have 
the right, pursuant to FERPA, to examine the official records, files, and date of school entrance directly 
relating to the student. They also have the right to challenge any of the contents of said records to 
insure their accuracy and fairness. Procedures for such examinations and challenge, including hearings 
on a challenge, are established by the Board of Education and will be made available upon request.

The Michigan Freedom of Information Act requires state and local agencies, including school districts, 
to make certain information available to the public. Absent timely parental or student objection as 
described below, directory information available to the public includes: student’s name, address, 
telephone listing, picture, major field of study, date and place of birth, participation in officially 
recognized activities and sports, weight and height of members of athletic teams, dates of attendance, 
degrees and awards received, most recent previous school attended, and other similar information. 
The district does not permit the release of directory information to commercial firms. If parents object 
to publication of any of the above directory information being released, they must notify the building 
principal by October 1 of each school year.

Student records may also be made available if there has been a Federal request for submission of 
student records in connection with the student’s application for financial aid; the school is notified by 
another school that the student has been enrolled, a court has ordered access to such records or the 
record is subject to an audit on behalf of regional, state or federal agencies. 
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APPENDIX A

          
T H E   L A M P H E R E   S C H O O L S

             Computer and Internet Acceptable Use Policy for Grades K-5

COMPUTER AND INTERNET RULES

I understand that as I use computers and the Internet under the direction of a teacher, I will follow these rules:

♦	My teacher will set up rules for going online.  My teacher will decide when I can be online, the length of time 
I can be online, and the appropriate area for me to visit.  I will not access other areas without my teacher’s 
permission.

♦	I will use computers and the Internet in an appropriate and safe way.  I may use the Internet to do assignments 
given to me by my teachers.  Assignments may involve finding information and communicating with others as 
directed by my teacher.

♦	I will not send information that does not belong to me over the network.  
♦	I will not send inappropriate material over the network.  This includes material that is not part of an assignment, 

or is hurtful or threatening to another.
♦	I will never harm, destroy, or alter a computer, keyboard, mouse, printer, or other electronic equipment.
♦	I will not add, remove, or change software that is on a computer or knowingly spread a computer virus.
♦	I will be polite and always use appropriate language.
♦	I will never give out personal information over the Internet.
♦	I will respect my privacy and not give my home address or phone number.  I will not give names, addresses, 

telephone numbers, social security numbers, or credit card information of family members, friends, other 
students, or other adults.

♦	I will not purchase anything, gamble, or accept free offers on the Internet.
♦	My teachers will set rules for using school computers and the Internet and I agree to follow them.

RULES FOR ONLINE SAFETY

♦	I will tell my teacher right away if I come across any information that makes me feel uncomfortable.
♦	I will never agree to get together with someone I “meet” online.
♦	I will never send a person my picture or anything else without first checking with my teacher.
♦	I will not respond to any messages that are mean or that in any way make me feel uncomfortable.  I know it is 

not my fault if I get a message like that and I will tell my teacher right away.

My son/daughter and I have read these rules and discussed the content.  He/she agrees to follow these rules 
whenever using the school’s computers, school’s network, or the Internet. 

Child’s Name __________________________________________ Grade ___________________  
                                        (Please Print)

Child’s Signature _______________________________________   
                        (I agree to follow these rules.)

Parent Signature _______________________________________ Date ___________________
         (I approve of my child’s participation in network activities.)

Please have your child return this signed form to his/her classroom teacher.
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In-District Field Trip Permission Slip

Dear	Parents,

Several	times	during	the	school	year,	our	children	may	participate	in	field	trips	within	the	district.		
Often	they	are	within	walking	distance	from	the	school	building.		Sometimes	students	are	bussed	
due	to	weather	conditions,	distance,	or	time	constraints.

We	request	that	you	complete	the	following	form	and	return	it	to	school	indicating	your	approval	
and	permission	for	your	child	to	participate	in	such	field	trips.		For	example,	each	year	students	
attend	the	1,000-Minute	Celebration,	the	homecoming	parade,	the	Nature	Center,	or	go	for	a	
nature	walk	in	the	neighborhood.		A	note	will	be	sent	home	informing	you	of	a	scheduled	trip	so	
that	you	know	your	children	will	be	out	of	the	building.

If	you	have	any	questions,	please	contact	the	principal’s	office.

Sincerely,

Elementary	Principal

*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*	*

In-District Field Trip Permission Slip

___________________________has	my	permission	to	go	on	In-District	Field	Trips	with
				Child’s	Name	–	(Please	print)	 his/her	class	during	the	school	year.

__________________________________	 	 ______________________________
Parent’s	Signature																											Date	 	 Teacher’s	Name																										Date

APPENDIX B
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OAKLAND COUNTY HEALTH DIVISION 
COMMUNICABLE DISEASE REFERENCE CHART - 2012 

 
The following chart contains information and public health recommendations for various communicable diseases in 
schools and other group activity settings.  Diagnosis should always be made by a physician.  Exclusion period 
given is a minimum amount of time and applies to uncomplicated cases of the diseases listed. 
 
Note:  Please notify the Health Division immediately at 248-858-1286 or 1-888-350-0900 ext. 81286, if you are 
aware of an unusual occurrence of a disease or an unusual number of cases of one type of disease on a given day. 
  
DISEASE 

 
INCUBATION PERIOD 

 
PERIOD OF 

COMMUNICABILITY 

 
ACTIONS TO BE TAKEN AND/OR 

EXCLUSION PERIOD  
CHICKENPOX 

 
Range 2-3 weeks; commonly 
14-16 days. 

 
As long as 5 but usually 1-2 
days before onset of rash to not 
more than 5 days after first crop 
of lesions appear. 

 
Exclude until all lesions have dried or 
crusted, usually 5-6 days after the 
eruption of the first crop of lesions 
(with or without Zovirax therapy).  

CONJUNCTIVITIS  
(Pink Eye) 

 
Variable depending on 
infecting agent, sometimes 
within 24 hours. 

 
During course of active 
infection. 

 
Exclude until under medical care and 
drainage from eyes has cleared. 

 
FIFTH DISEASE  
(Hungarian Measles) 

 
Variable about 4-20 days. 

 
Prior to onset of rash. 

 
Exclude while fever is present.  

 
HAND, FOOT & 
MOUTH DISEASE 

 
Usually 3-5 days. 

 
While sores are present, about 
7-10 days.  Can be found in 
feces for several weeks during 
acute stage. 

 
Exclude until no new sores appear 
and other symptoms (fever, sore 
throat, drooling) are gone. 

 
HEPATITIS, TYPE A 

 
Range 15-50 days. Average 
28-30 days. 

 
2 weeks before onset of 
symptoms to a maximum of 1 
week after onset. 

 
Exclude from food handling and 
direct patient care until 7 days after 
onset.  Day care exclusion varies.  

HEPATITIS, TYPE B 
 
Range 45 days-6 months; 
average is 60-90 days (2-3 
months). 

 
Several weeks before onset of 
symptoms until blood no longer 
positive for evidence of virus. 

 
No exclusion except for open sores 
that cannot be contained or if child is 
biting people.  

HEPATITIS, TYPE C 
 
Range 2 weeks to 6 months; 
commonly 6-9 weeks. 

 
1 or more weeks before onset 
through acute clinical course. 

 
No exclusion except for open sores 
that cannot be contained or if child is 
biting people.  

HERPES SIMPLEX, 
TYPE I & II 

 
Range 2-12 days. 

 
Usually as long as lesions are 
present.  Has been found in 
saliva for as long as 7 weeks 
after mouth lesions. 

 
No exclusion recommended unless 
child cannot control drooling.   

 
IMPETIGO 

 
Variable, indefinite; 
commonly 4-10 days. 

 
While sores are draining. 

 
Exclude until under treatment, 
lesions healing and no new lesions 
appear.  

INFLUENZA/INF. LIKE 
ILLNESS  

Usually 1-3 days From 1 day before up to 5-7 
days after onset. 

Exclude until 24 hours after fever has 
resolved. 

 
MEASLES  
(Rubeola/Hard Measles) 

 
Range 7-18 days; 10-12 
days average. 

 
Usually 4 days before to 4 days 
after onset of rash. 

 
Exclude until 4 days after onset of 
rash.  

MENINGITIS  
(Aseptic/Viral) 

 
Depends on type of 
infectious agent. 

 
Depends on type of infectious 
agent. 

 
Exclude until physician approves 
return.  

MENINGITIS 
(Meningococcal, 
Haemophilus influenzae) 

 
Variable, depends on type of 
bacteria.  Range 2-10 days 
Commonly 2-4 days. 

 
As long as organisms are 
present. 

 
Exclude until under treatment and 
physician approves return. 

 
MONONUCLEOSIS 

 
Range 4-6 weeks. 

 
Prolonged communicability may 
persist up to a year or more. 

 
Exclude until under medical care and 
physician approves return. 
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DISEASE 

 
INCUBATION PERIOD 

 
PERIOD OF 

COMMUNICABILITY 

 
ACTIONS TO BE TAKEN AND/OR 

EXCLUSION PERIOD  
MUMPS 

 
Ranges 14-25 days; 
commonly 16-18 days. 

 
Greatest 3 days before to 5 
days after onset of illness. 

 
Exclude until 5 days after onset of 
swelling.   

MRSA 
(Staphlococcus 
aureus, methicillin 
resistant) 

 
Variable  

 
As long as lesions are open or 
draining.  

 
No exclusion is recommended from 
attending school or sports if lesion is 
kept covered and contained and 
good personal hygiene is maintained.       

PEDICULOSIS 
(Head Lice) 

 
Eggs hatch in 7-10 days. 

 
Until lice and viable eggs are 
destroyed. 

 
Exclude at end of day and until 1st 
treatment and exam for live lice/eggs 
completed.  A 2nd treatment may be 
necessary 7-10 days after 1st 
treatment.  

PERTUSSIS  
(Whooping Cough) 

 
Range 6-20 days. Average 
7-10 days.  

 
After onset of cold-like 
symptoms (first 2 weeks) until 5 
days after start of treatment 
with the appropriate antibiotic.  

 
Exclude until 3 weeks from onset of 
disease if untreated, or until 5 days 
after antibiotic treatment started. 

 
PINWORMS  
(Enterobiasis) 

 
Range 2-6 weeks. 

 
As long as eggs are laid. 

 
Exclude until first treatment 
completed.  

RASH, 
UNDIAGNOSED,WITH 
OR WITHOUT FEVER 

 
Variable depending on 
agent. 

 
Variable depending on agent. 

 
Exclude until rash has disappeared 
and fever is gone or until a physician 
diagnosis is obtained.  

RINGWORM 
 
Range 10-14 days. 

 
As long as lesions are present. 

 
Exclusion is not necessary unless the 
nature of contact with others could 
promote spread.  Exclusion from 
swimming and contact sports is 
recommended until lesions cleared. 

ROTAVIRUS Usually 1-3 days During acute illness. Usually up 
to 8 days after onset but can be 
as long as 3 weeks. 

Exclude children with diarrhea who 
use diapers or have toilet accidents. 
Toilet trained children with no acc- 
idents do not need to be excluded.   

RUBELLA  
(German/3-day Measles) 

 
Range of 12-23 days; 
commonly 14-17 days. 

 
From 1 week before to 7 days 
after onset of rash. 

 
Exclude until 7 days after onset of 
rash.  

SALMONELLA 
 
Range 6-72 hours; 
commonly 12-36 hours. 

 
During course of infection and 
until organism is no longer in 
feces (Usually several days to 
several weeks) 

 
Exclude until symptoms have 
disappeared.  Specific activity 
exclusion will be based on OCHD 
recommendations.  

SCABIES 
 
First exposure 2-6 weeks; 
subsequent exp. 1-4 days. 

 
Until mites and eggs are 
destroyed. 

 
Exclude until 24 hours of treatment 
completed.   

SCARLET FEVER 
AND STREP THROAT 

 
Usually 1-3 days. 

 
Communicability usually ends 
within 24 hours if treated, 10-21 
days if untreated. 

 
Exclude until under treatment for 24 
hours. 

 
SHIGELLA 

 
Range of 12-96 hours; 
commonly 1-3 days, 

 
During course of infection and 
until organism is no longer in 
feces, about 4 weeks after 
onset. 

 
Exclude until symptoms have 
disappeared and appropriate stool 
cultures are negative. 

 
SHINGLES  
(Herpes Zoster) 

 
No incubation period -
reactivation of dormant virus. 

 
As long as 1 week after lesions 
appear. 

 
No exclusion if lesions are kept 
covered and contained.  Otherwise, 
exclude until all lesions have crusted. 

1200 N Telegraph Rd               27725 Greenfield Rd   
Pontiac MI 48341                Southfield MI 48076  

The	Oakland	County	Health	Division	will	not	deny	participation	in	its	programs	based	on	race,	sex,	religion,	
National	origin,	age	or	disability.	State	and	Federal	eligibility	requirements	apply	for	certain	programs.	
 



APPENDIX D

Medical Statement for Student Without a Disability
Requesting	Special	Foods	in	Child	Nutrition	Programs

Student’s	name:	_______________________________________ Age:	__________ Grade:	 _________

Name	of	parent/guardian:	_________________________________ Phone	Number:	_______________

Description	of	child’s	medical	or	other	special	dietary	needs	that	restrict	the	child’s	diet:

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Foods	to	Omit:

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

Foods	to	Substitute:

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

Other	information	regarding	diet	or	feeding:	(provide	additional	information	below	or	on	back	of	form		

or	attach	to	this	form).

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Signature	of	Medical	Authority

Office	Phone	Number:		__________________________________________ Date:_________________

MDE/August	2001
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APPENDIX F

The Lamphere Schools 
Media Release Form 

Throughout the school year students attend programs, activities, field trips and events 
along with normal classroom routines that support their education, promote community 
service or encourage positive behavior. 

With the Principal’s approval, occasionally, staff, parents and local media cover these 
events by taking photographs or video. This may include newspaper, television, 
websites or other media production. This also includes our school’s website and 
classroom and club web pages. 

By signing below, you agree that you have been notified of the possibility that your 
student may be included in photographs or video and authorize the use for public print, 
display or broadcast. 

If you would prefer that your student not be included in any publications at all, please 
indicate by checking the box below: 

I do not give permission for my child’s name or photograph to be used for any 
school related public media or the school’s website.  

Student Name: _________________________________________ Date: _________ 

Parent/Guardian Name: __________________________________________________

Parent/Guardian Signature: _______________________________________________

This form will stay in effect for the duration of enrollment in Lamphere Schools.  
If at any time you wish to change this form, please contact your school main office. 



APPENDIX G

Lamphere Schools
Elementary Referral

Date:____________

Student’s Name:_________________________________________  Grade:_______

Teacher’s Name:___________________________________________

Infraction:
_____ Fighting _____ Physical Altercation
_____ Throwing objects _____ Using Profanity
_____ Not Following Directions _____ Using Playground Equipment Incorrectly
_____ Disrespectful _____ Leaving Assigned Area Without Permission

Provide a brief description of what happened:  ___________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

Prior Action Taken By Teacher/Paraprofessional:

_____ Warned More Than Once _____ Had A Conference With Student
_____ Gave The Student A Time Out _____ Talked To Parent About The Problem

Comments:___________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

Teacher/Paraprofessional’s Signature: _____________________________________________
Date:______________

Action Taken By Principal:

_____ Conferenced With Student  _____ Lunch Detention_____ Days
_____ Student Received Writing Assignment _____ Loss of Recess_____Days
_____ Out of Lunch Suspension _____ Days  _____ Parent Contacted
_____ Permanent School Lunch Suspension  _____ Out of School Suspension_____ Days
 _____ Office Detention

Comments:___________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________



Educational Material for Parents and Students (Content Meets MDCH Requirements) 
Sources: Michigan Department of Community Health. CDC and the National Operating Committee on Standards for Athletic Equipment (NOCSAE) 

UNDERSTANDING CONCUSSION 
 

Some Common Symptoms 
Headache 

Pressure in the Head 
Nausea/Vomiting 

Dizziness

Balance Problems 
Double Vision 
Blurry Vision 

Sensitive to Light 

Sensitive to Noise 
Sluggishness 

Haziness 
Fogginess 

Grogginess

Poor Concentration 
Memory Problems 

Confusion 
“Feeling Down” 

Not “Feeling Right” 
Feeling Irritable 

Slow Reaction Time 
Sleep Problems 

WHAT IS A CONCUSSION? 
A concussion is a type of traumatic brain injury that changes the way the brain normally works. A concussion is caused by a fall, bump, 
blow, or jolt to the head or body that causes the head and brain to move quickly back and forth.  A concussion can be caused by a shaking, 
spinning or a sudden stopping and starting of the head.  Even a “ding,” “getting your bell rung,” or what seems to be a mild bump or blow to 
the head can be serious.  A concussion can happen even if you haven’t been knocked out. 

You can’t see a concussion.  Signs and symptoms of concussions can show up right after the injury or may not appear or be noticed until 
days or weeks after the injury.  If the student reports any symptoms of a concussion, or if you notice symptoms yourself, seek medical at-
tention right away.  A student who may have had a concussion should not return to play on the day of the injury and until a health care pro-
fessional says they are okay to return to play. 

IF YOU SUSPECT A CONCUSSION: 
1. SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide how serious the concussion is and 

when it is safe for the student to return to regular activities, including sports.  Don’t hide it, report it.  Ignoring symptoms and trying to 
“tough it out” often makes it worse. 

2.  KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal.  Don’t let the student return to play the day of injury and until 
a heath care professional says it’s okay.  A student who returns to play too soon, while the brain is still healing, risks a greater chance of 
having a second concussion.  Young children and teens are more likely to get a concussion and take longer to recover than adults.
Repeat or second concussions increase the time it takes to recover and can be very serious. They can cause permanent brain damage, 
affecting the student for a lifetime.  They can be fatal.  It is better to miss one game than the whole season. 

3.  TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had a previous concussion. A stu-
dent’s school may not know about a concussion received in another sport or activity unless you notify them. 

SIGNS OBSERVED BY PARENTS:
 Appears dazed or stunned  
 Is confused about assignment or posi-

tion
 Forgets an instruction  

 Can’t recall events prior to or after a hit 
or fall 

 Is unsure of game, score, or opponent  
 Moves clumsily 

 Answers questions slowly  
 Loses consciousness (even briefly) 
 Shows mood, behavior, or personality 

changes

CONCUSSION DANGER SIGNS: 
In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and crowd the brain against the skull.  A student 
should receive immediate medical attention if after a bump, blow, or jolt to the head or body s/he exhibits any of the following danger signs: 

 One pupil larger than the other 
 Is drowsy or cannot be  awakened 
 A headache that gets worse 
 Weakness, numbness, or decreased 

coordination 

 Repeated vomiting or nausea 
 Slurred speech 
 Convulsions or seizures 
 Cannot recognize people/places 

 Becomes increasingly confused, restless 
or agitated 

 Has unusual behavior 
 Loses consciousness (even a brief loss of 

consciousness should be taken seriously.)

HOW TO RESPOND TO A REPORT OF A CONCUSSION: 
If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head or body, s/he should be kept out of athlet-
ic play the day of the injury. The student should only return to play with permission from a health care professional experienced in evaluat-
ing for concussion.  During recovery, rest is key.  Exercising or activities that involve a lot of concentration (such as studying, working on 
the computer, or playing video games) may cause concussion symptoms to reappear or get worse.  Students who return to school after a 
concussion may need to spend fewer hours at school, take rests breaks, be given extra help and time, spend less time reading, writing or 
on a computer.  After a concussion, returning to sports and school is a gradual process that should be monitored by a health care profes-
sional. 

Remember:  Concussion affects people differently.  While most students with a concussion recover quickly and fully, some will have symp-
toms that last for days, or even weeks.  A more serious concussion can last for months or longer. 

To learn more, go to www.cdc.gov/concussion.     

Parents and Students Must Sign and Return the Educational Material Acknowledgement Form 
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CONCUSSION AWARENESS 

EDUCATIONAL MATERIAL ACKNOWLEDGEMENT FORM 
By my name and signature below, I acknowledge in accordance with Public Acts 342 and 343 of 2012 
that I have received and reviewed the Concussion Fact Sheet for Parents and/or the Concussion Fact 
Sheet for Students provided by ________________________________________________________ 
                        Sponsoring Organization 

___________________________________
Participant Name Printed 

___________________________________
Participant Name Signature 

___________________________________
Date

___________________________________ 
Parent or Guardian Name Printed

___________________________________ 
Parent or Guardian Name Signature  

___________________________________ 
Date

Return this signed form to the sponsoring organization that must keep on file for the duration of partici-
pation or age 18.

Participants and parents please review and keep the educational materials available for future refer-
ence.



LANGUAGE ARTS
The Kindergarten Language Arts Curriculum uses the basic skills and strategies of reading, writing, 
listening, speaking, and  viewing to build a foundation for learning.  

In reading, students develop an understanding of sound-letter 
relationships, learn about concepts of print, and name letters. 
They learn basic sight words and identify phonetically consistent 
words. They develop an understanding of sequence and can 
retell a story.  A variety of multi-cultural literature including fairy 
tales, nursery rhymes, songs, fantasy stories, and simple poetry 
is the core narrative genre.  The core expository text includes 
picture books, alphabet books, posters, concept books, and 
environmental text.  

In writing, students are aware that writing has a purpose and understand the difference between 
pictures and print.  They will also begin to communicate ideas through emergent writing by writing 
letters associated with sounds in their own words. 

In listening and speaking, students attend to stories, songs, and poems, use speech  to communicate 
their ideas clearly and effectively, and allow others to speak without unnecessary interruption.  

KINDERGARTEN CURRICULUM

SCIENCE
The kindergarten curriculum introduces children to the areas of physical, earth, and life sciences.  

Life Science will engage students in the exploration of living things including plants and animals 
and their interdependency upon each other.  

In Earth Science the students will compare and contrast the characteristics of day and night.  Students 
will be made aware of the relationship between the earth and its environment.  

Physical Science Studies  will expose children to the basic attributes of matter, such as texture, 
measurement, and properties.  They will learn to use books and other resources, and to communicate 
their findings in a variety of ways such as models, graphs, and pictures.  Through exploration the 
children will be taught to use the proper scientific tools and language.

UNIT TOPICS
Alive (Life Science)
Your Senses (Life Science)
Day and Night (Earth Science)
Your Earth (Earth Science)
Matter (Physical Science)
What We Use (Physical Science)
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MATHEMATICS
The foundation of the Mathematics Curriculum begins in Kindergarten.  In this first year of formal 
education, students will recognize a pattern and extend that pattern.  In order to learn to identify and 
describe the attributes of familiar shapes and recognize and describe an object in various positions, 
they will be introduced to the relationships among objects.  Students will comprehend the value of 
pennies and nickels.  With teacher guidance, kindergartners will collect, organize and chart data, then 
discuss results.  Understanding of number sense and numeration will follow from reading, counting 
and writing designated whole numbers.  Students will visually identify various groups of objects and 
recognize  groups as greater than, less than, or equal to, each other.  With teacher guidance, these 
new mathematicians will be introduced to combining groups of objects, finding their differences, and 
substituting numerals to represent these objects. Kindergarten students will predict the probability 
“more likely” or “less likely” of selecting a specific item in experiments.  Sorting manipulatives by 
attributes will foster analytical thinking.  Kindergarten students will apply their understanding and 
mathematical knowledge to real word situations and experiences.

KINDERGARTEN CURRICULUM

SOCIAL STUDIES
The Kindergarten social studies curriculum orients students to being members of society by focusing 
on themselves and others as members of the school community.  Children will begin to develop an 
understanding of the concept of  time.  They will learn about their personal history in terms of people, 
places, events, and stories that shaped their past.  They will learn terms such as location and direction.  
The students will discuss why we have rules and laws in the classroom, community, and nation.  An 
introduction to basic economics in relation to buying, selling, and trading will occur.  Students will 
complete a project that will benefit their school community.

Kindergarten Units of Study
Patterns, Relationships and Functions
Geometry and Measurement
Data Analysis and Statistics
Number Sense and Numeration
Numerical and Algebraic Operations and Analytical Thinking
Probability and Discrete Mathematics

UNITS OF STUDY
Myself in Time
Now and Then
Where Am I?
What Rules Should We Live By?
Goods and Services for Needs and Wants
Improving Our School



LANGUAGE ARTS
The First Grade Language Arts Curriculum continues to develop a foundation in the basic skills and 
strategies of reading, writing, listening, speaking, and viewing.   

In reading, first graders master one-to-one letter-sound 
correspondences, decode words that contain regular sound-letter 
relationships, and develop and maintain basic sight vocabulary.  In 
oral reading, first graders work on fluency by phrasing accurately, 
reading with an understanding of punctuation, and reading at 
a good rate with a smooth flow. They master sequence and 
develop the ability to identify main idea and supporting details 
in narrative and expository text through pictowebs.  A variety of 
multi-cultural literature including fables, realistic fiction, fairy 
tales, fantasy stories, simple poetry, and plays is the core narrative 
text. The core expository text is photo essays, magazines, how-
to-books, letters, and  trade books.  First graders use beginning 
comprehension strategies to construct meaning and understand 
what they read.  

In writing, first graders begin to use the steps of the writing process to compose first drafts using 
beginning spelling strategies, end punctuation, and capitalization of the word, “I”, first word of a 
sentence, and proper names.  They write or dictate  a variety of text including simple stories with 
characters, setting, problem and resolution, letters, and informational selections.  

In speaking, first graders give simple directions, converse with others about key concepts they learn, 

FIRST GRADE CURRICULUM

SCIENCE
The first  grade science curriculum introduces students to the areas of physical, earth, and life 
sciences.  

Physical Science Studies will introduce and engage students in the exploration of matter and energy, 
changes in matter, motions of objects, and waves and vibrations. 

Earth Science Studies will introduce the areas of atmosphere and weather, geosphere, and 
hydrosphere.

Life Science Studies will introduce cells, organization of living things, evolution, heredity, and 
ecosystems through exploration and observation.  

In all scientific studies, students will use scientific skills of observation, communication, comparison, 
categorization, prediction, and ordering.

UNIT TOPICS
Air, Sun  and Water (Earth Science)
Living Things (Life Science)
Body Systems (Life Science)
Solids, Liquids, and Gases (Physical Science)



MATHEMATICS
The first grade Mathematics Curriculum allows students to expand their knowledge of patterns, 
relationships and functions.  Using sound, motions, shapes, objects, pictures and symbols, first graders 
will recognize, generalize and create patterns.  Their spatial sense will be developed through the 
exploration, identification, sorting and combining of familiar shapes.  Students will identify locations 
of objects and the effects of transformations (e.g., sliding, flipping, turning, enlarging and reducing 
an object).  They will describe the data represented on simple picture and number graphs and  make 
appropriate predictions using these same graphs.  Development and enhancement of their number 
sense will be fostered through their experiences with counting and measuring activities.  First grade 
students will realize that numbers are used in different ways, such as measuring, estimating, and 
ordering.  They will have a well-established sense of the number symbol relationship and begin to 
explore the various types of operations (addition and subtraction) to solve problems and undertake the 
exploration and discussion of  everyday experiences such as weather, sports and games. The teacher 
will introduce simple story problems.  Students will analyze the appropriate process to find  solutions 
to these problems.  Using this information, they will begin to develop an understanding of the notion 
of certainty and probability.  First graders will apply their understanding of mathematics to solve real 
life problems and recognize mathematical experiences.

FIRST GRADE CURRICULUM

SOCIAL STUDIES
The First Grade social studies curriculum uses history, geography, civics, and economics to engage 
students in the study of families and neighborhoods.  Students will study their own families and 
neighborhoods by researching their past and the history of their individual neighborhoods.  They  will 
study location in terms of directions from their homes to school and other key points in the community.  
They will compare present day families to those of earlier times by studying family life in general and 
drawing conclusions.  Through discussions of hypothetical situations within  and between families, 
students will become more considerate and aware of rules, fairness, and the social consequences of 
behavior.  They will be introduced to simple family budgeting and spending, as well as learn ways that 
family members can earn a living.  Students will discuss different types of families and neighborhoods 
and learn how to respect those differences.  They will write about their neighborhoods and family 
experiences.  Finally, students will participate in a celebration to share experiences and traditions of 
their own families.

First Grade Units of Study
Patterns, Relationships and Functions
Geometry and Measurement
Data Analysis and Statistics
Number Sense and Numeration
Numerical and Algebraic Operations and Analytical Thinking
Probability and Discrete Mathematics

UNITS OF STUDY
Our Families
Our Neighborhood
Families of the Past
Families Near and Far
Making Family Decisions
Meeting Family Needs and Wants
Getting Along with Family Members and Neighbors
A Celebration to Enhance Family Life in our Community



LANGUAGE ARTS
The Second Grade Language Arts Curriculum continues to expand the basic skills and strategies of 
reading, writing, listening, speaking, and viewing.  

In reading, second graders apply comprehension strategies to construct meaning and monitor their 
own reading. They continue to analyze text for sequence and main idea with supporting details. In 
addition, they identify and use knowledge of plot in narrative text.  Second graders decode unknown 
multi-syllable words through phonetic and structural analysis. In oral reading, second graders work 
on fluency by phrasing accurately, reading with an understanding of punctuation and dialogue, and 
reading with fluency and expression.  A variety of multi-cultural literature including realistic fiction, 
adventure stories, legends and fables, folk tales, mysteries, and poetry is the core narrative text. The 
core expository text is science and social studies textbooks, magazines, and trade books.  

In writing, second graders use the steps of the writing process to compose drafts using appropriate 
grammar and spelling conventions. They write a variety of complete sentences, both simple and 
compound, with correct punctuation and capitalization. They write narrative text using seven story 
elements and research reports that utilize compare and contrast or cause and effect organizational 
patterns.  

Through listening and speaking, second graders can retell a story heard or 
viewed in class, capturing major story events, main ideas, and supporting 
ideas.

SECOND GRADE CURRICULUM

SCIENCE
The second grade science curriculum initiates student learning in areas of physical, earth and life 
sciences.  

Physical Science units will engage students in the exploration of energy, magnetism, and matter.

Earth Science units will introduce students to water, rocks and soil, and weather.  

Life Science units include plant and animal classification and staying healthy.  

Across all scientific disciplines, students will learn to read and comprehend information, enhance 
learning with organizers and graphs, develop an understanding of modern technology, and appreciate 
the contributions made by the work of man scientists.

UNIT TOPICS
Energy (Physical Science)
Magnetism (Physical Science) 
Using Water/Weather (Earth Science)
Rocks & Soil (Earth Science)
Plant & Animal Classification (Life Science)
Simple Machines (Physical Science)
Life Cycles (Life Science)
Matter (Physical Science)



MATHEMATICS
The second grade Mathematics Curriculum offers opportunities to continue to build on previous learning.  
Students will expand their knowledge of patterns, relationships and functions, and are expected to 
recognize, describe and explore repeating types of numeric and geometric patterns.  Identifying and 
naming familiar shapes in one, two and three dimensions will be a priority in the study of geometry.  
Second graders will also explore ways to combine, dissect and transform shapes.  Their abilities 
with probability and discrete mathematics will be developed as they learn to make predictions and 
decisions based on data.  Students will engage in activities using pictures, tallies, tables and charts, 
as well as drawing conclusions from data, to make these predictions and decisions.  Representing 
and communicating ideas in the language of mathematics (e.g., investigating and explaining the ten 
place value system, properties of numbers, fractions and measuring) will occur as students’ familiarity 
with number sense and numeration deepens.  They will use problem solving strategies that model 
addition and subtraction operations, conduct experiments, and use manipulatives and diagrams 
to explore problems involving counting.  As they encounter real life problems, students will invent 
their own algorithms to accomplish the task of solving them.  Second grade students will use  their 
knowledge of these concepts to solve problems in the real world and recognize and enhance their 
mathematical experiences.

SECOND GRADE CURRICULUM

SOCIAL STUDIES
The purpose of Lamphere’s Second Grade social studies curriculum is to introduce students to the 
concept of a community by studying the history, geography, government and economy of Madison 
Heights and its relationship to other places in Michigan, the United States, and the world.  Students 
learn about people and events in the past which have helped shape modern day Madison Heights.  
Students also learn how people in different communities make a living, as well as, how goods 
and services move in and out of these communities.  During this course of study, they are also 
introduced to the way the local government functions.  As a result of these studies, they investigate 
and discuss local issues and problems with the goal of becoming involved citizens responsible for 
their own personal conduct.

Second Grade Units of Study
Patterns, Relationships and Functions
Geometry and Measurement
Data Analysis and Statistics
Number Sense and Numeration
Numerical and Algebraic Operations and Analytical Thinking
Probability and Discrete Mathematics

UNITS OF STUDY
Defining a Community
History of the Madison Heights Community
Geography & Government of the Madison Heights Community
Economics of the Madison Heights Community
Investigation of  Local Issues and Problems
Group Discussion and Writing Projects about Local Issues
Community Service Project
Improving Our School



LANGUAGE ARTS
The Third Grade Language Arts Curriculum continues to enhance the basic skills and strategies of 
reading, writing, listening, speaking, and viewing.   

In reading, third graders use context as the basis for predicting meaning of unfamiliar words, self-
correct using knowledge of language structure and sound-symbol relationships, are fluent in oral 
reading and know simple prefixes and suffixes.  Third graders will explore classic and contemporary 
literature and other text  from our common culture and from cultures around the world.  Narrative text 
includes realistic fiction, fantasy, poetry, novels, humorous stories, and mysteries. Informational text 
includes essays, reports, and textbooks that use the following organizational patterns: problem and 
solution, main idea and supporting details, cause and effect, and compare and contrast. 

In writing, third graders use the steps of the writing process to compose drafts that use appropriate 
grammar and spelling conventions.  They write stories which include rising action and climax, create 
poems using pattern, rhythm, and rhyme, write a detailed description of a character and a simple 
research report, and devise a set of explicit instructions with at least five related steps. They use 
the following elements of the writer’s craft: simple note taking, dialogue, simile, point of view, and 
personification. They give and use peer input during revision and 
editing. They understand subjects and predicates in simple and 
compound sentences, correctly use capital letters, commas, quotation 
marks, end punctuation, and paragraphing.  

Through listening, speaking, and viewing, third graders can summarize 
all types of text, tell a story, and deliver a research report.

THIRD GRADE CURRICULUM

SCIENCE
The third grade science curriculum  will promote student understanding in the areas of life, earth and 
physical sciences.  

Life Science Studies will engage students in classifying living things and understanding basic 
characteristics of organisms.  

Earth Science Studies will involve students in describe the earth’s major features and our solar system 
and their interrelationships.  

Physical Science Studies will introduce a basic understanding of matter and sound. 

Throughout all scientific disciplines, students will learn to evaluate and comprehend informational 
articles, enhance their learning with graphic organizers, and develop an understanding of 
technology.

UNIT TOPICS
Matter & Sound (Physical Science)
Classifying Living Things (Life Science)
Solar System (Earth Science)
Using Land/Landforms (Earth Science)



MATHEMATICS
The third grade Mathematics Curriculum builds on prior learning.  Students will continue to develop and 
demonstrate various mathematical disciplines.  They will recognize, represent and employ patterns in 
a variety of ways and explore variability and change in several contexts.  Increasing spatial awareness 
will be fostered through identifying and manipulating shapes based on properties and relationships, 
and exploring the geometric concept of transformations.  Students will select appropriate tools for 
use in a variety of mathematical situations.  When studying data analysis and statistics, third graders 
will collect, organize, and interpret data in order to make predictions and solve problems.  Through 
investigation of the ways numbers are used, they will develop an understanding of number properties 
and number systems.  Students will explore different representations for numbers and use various 
operations to solve mathematical problems.  Exploring the relationships between numbers, solving 
algebraic problems, and thinking analytically will be fostered and encouraged.  Third grade students 
will apply their knowledge and understanding of these concepts to solve problems in the real world 
and recognize and enhance their mathematical experiences.

THIRD GRADE CURRICULUM

SOCIAL STUDIES
Building upon the study of the local community the previous year, Third Grade students compare the 
Madison Heights community to a variety of other communities, present and past, near and far.  When 
making comparisons, the students explore the history, geography, government, and economy of a 
community.  Their comparison of Madison Heights to other communities includes a present and past 
community within the United States.  Their study then expands to a present and past community from 
another part of the world.  When studying a community, students use various media to compile, ana-
lyze, and present data about its history, geography, government, and economy.  They also discuss and 
write about matters of major public concerns to the people living in the communities they study.  They 
plan and conduct a community service activity for one of the communities they study.  Communities 
selected represent a variety of types such as agricultural, small town, industrial, urban or suburban.

Third Grade Units of Study
Patterns, Relationships and Functions
Geometry and Measurement
Data Analysis and Statistics
Number Sense and Numeration
Numerical and Algebraic Operations and Analytical Thinking
Probability and Discrete Mathematics

UNITS OF STUDY
Map/Geography Skills
Comparing Madison Heights to:
 A Present Day Community Within the United States
 A Past Community Within the United States
 A Present Community in Another Part of the World
 A Past Community in Another Part of the World.
A Public Issue Confronting a Community
Serving a Community



LANGUAGE ARTS
The Fourth Grade Language Arts Curriculum uses reading, writing, listening, speaking, and viewing skills 
and strategies as tools to deepen content knowledge.  Through the use of classic and contemporary 
literature and other text from our common culture and from cultures around the world, fourth graders 
explore a variety of key concepts.

Mysteries, fantasy, realistic fiction, poetry, novels, and folk lore are the core narrative text.  Textbooks 
(math, science, and social studies) and other content material that use definition, description, example, 
classification, hierarchical, and chronological organizational patterns are the core informational text.   
In reading,  fourth graders use context as the basis for predicting meaning of unfamiliar words and 
self-correct using knowledge of language structure and sound-symbol relationships.  

In writing, fourth graders compose drafts using appropriate grammar and spelling conventions and use 
steps in the writing process.  In their writing they use the following elements of the writer’s craft: similes, 
metaphors, hyperbole, and point of view.  In applying grammar rules and conventions, fourth graders 
use appropriate spelling conventions, compound subjects and predicates, personal  pronouns, and 
coordinating and subordinating conjunctions. They use correct punctuation, capitalization, and usage. 
They write mysteries, fantasy stories, research reports, newspaper articles, and how-to-articles.

Through listening, speaking, and viewing, fourth graders compare the 
central ideas and supporting ideas among several informational texts 
and  compare themes and characters among several narrative texts.  

FOURTH GRADE CURRICULUM

SCIENCE
The fourth grade science curriculum continues to advance student learning in the areas of physical, 
earth, and life sciences.  

Physical Science Studies will engage students in the exploration of matter, develop a foundation for 
electricity and magnetism, introduce electrical and mechanical energy and simple machines.  

Earth Science Studies focus on identifying the earth’s features and understanding the ways in which 
they change over time.  Students will develop an awareness of the earth’s resources, especially water, 
and how current environmental conditions threaten them.  

Life Science Studies provide an understanding of cells and organisms, a comparison of their life cycles, 
and will emphasize how plants and animals interact in a food web.  Across all scientific disciplines, 
students will comprehend informational articles, enhance learning with semantic organizers, develop 
an understanding of modern technology, and appreciate contributions of a variety of people to the 
work of science. UNIT TOPICS

Matter (Physical  Science)
Simple Machines & Motion (Physical Science)
Electricity and Magnetism (Physical Science)
Water Cycle & Oceans (Earth Science)
Life Cycle & Food Chains (Life Science)



MATHEMATICS
The fourth grade Mathematics Curriculum provides continuity by building on concepts learned in 
previous grades.  Students will create and describe patterns based on mathematical relationships and 
explore variability and change in several contexts.  Increasing spatial awareness will be accomplished 
by identifying and manipulating shapes based on properties and relationships, and exploring the 
geometric concept of transformations.  Fourth graders will select appropriate tools for use in a 
variety of mathematical situations.  They will collect, organize, and interpret data from their everyday 
experiences, and make predictions.  In order to model and work problems regarding number sense 
and numeration, they will develop an understanding of the properties of numbers and number systems 
and investigate ways numbers are used.  Exploration of different representations for numbers and use 
of various operations to resolve mathematical problems will be developed.  Students will investigate 
relationships between numbers, use algebraic processes, and think analytically.  Fourth graders will 
be fully able to apply their knowledge and understanding of these concepts to solve problems in the 
real world and recognize and enhance mathematical experiences beyond the classroom.

FOURTH GRADE CURRICULUM

SOCIAL STUDIES
The Fourth Grade social studies curriculum introduces students to the idea of responsible citizenship 
through the disciplines of history, geography, civics, and economics. Students will focus on the study 
of Michigan and the geographic regions of the United States, learning about the people and events 
from the past that have shaped the lives of people today.  They will study the physical and cultural 
characteristics of places in Michigan, as well as the regions of the United States.  The respective eco-
systems and land use will be compared.  By studying the economic connections through the move-
ment of people, products, and ideas across the country, students will discover how Michigan is an 
interdependent part of both the national and global economy.   Students will also explore how people 
support themselves and the economy through the production, consumption, and distribution of goods 
and services.  The structure and responsibilities of state government and law will be introduced to 
fourth grade students.  This information will be used to compare state, local, and national government 
structures.  Students will locate, analyze, and present social science data that describe the uniqueness 
of communities in our state and in the nation.  By examining a current public issue facing Michigan 
residents, students will practice making and expressing informed decisions as citizens.  Fourth grade 
students will participate locally in a community-based service project that will benefit citizens of the 
State of Michigan.

Fourth Grade Units of Study
Patterns, Relationships and Functions
Geometry and Measurement
Data Analysis and Statistics
Number Sense and Numeration
Numerical and Algebraic Operations and Analytical Thinking
Probability and Discrete Mathematics

The Geography of Michigan and Regions of the United States
The Early History of Michigan and Regions of the United States
Michigan Government and Civic Responsibility
Comparing the Roles of Local, State and Federal Governments
The Ecosystems and Land Use of Michigan and Regions in the U. S.
Michigan Industry and Trade in the National and Global Economy
A Current Public Issue Facing Michigan Citizens in Michigan



LANGUAGE ARTS
The Fifth Grade Language Arts Curriculum uses reading, writing, listening, speaking, and viewing skills 
and strategies as tools to deepen content knowledge.  Through the use of classic and contemporary 
literature and other text, from our common culture and from cultures around the world, fifth graders 
explore the following key concepts: exploration, diversity, adversity, courage, and tolerance. 

In reading, fifth graders use context as the basis for predicting meaning of unfamiliar words and self-
correct using knowledge of language structure and sound-symbol relationships. Historical fiction, 
legends, tall tales, narrative poetry, and plays are the core narrative text. The core informational 
text is persuasive essays, personal essays, biographies, handbooks, research reports, and textbooks 
(math, science, and social studies) that use simple persuasion, theory and evidence, comparison and 
contrast, and cause and effect organizational patterns.

Students write legends, persuasive essays, and research reports with cause and effect, theory and 
evidence, and comparison/contrast as the organizational patterns.  In their writing they use the following 
elements of the writer’s craft: foreshadowing, flashbacks, paraphrasing, summary, and conclusion. 
In applying grammar rules and conventions, fifth graders use appropriate spelling conventions, use 
compound subjects and predicates, direct objects, indirect objects, use personal and interrogative 
pronouns, apply correct usage of irregular verbs, correct capitalization, correct punctuation, and 
increase sentence variety.  

Through listening, speaking, viewing, and writing, fifth graders give a comparative speech and write 
constructed and extended responses citing Core Democratic Values, using examples from history, 
economics, geography and civics, in a manner to persuade others to accept a point of view.

FIFTH GRADE CURRICULUM

SCIENCE
The fifth grade science curriculum continues to develop students’ understanding of plants, their growth, 
development, reproductive processes, and the basic requirements needed by plants to make food. 

Cells will be introduced through this study, and populations and ecosystems will be reviewed.

Fifth grade students will study how different forms of weather develop and the effect of weather on 
the activities of people.  Students will learn how weather forecasters use atmospheric variables to 
predict weather and will study the relationship between weather and the water cycle. 

The curriculum introduces students to light energy and reinforces prior knowledge of sound.  
Students will describe light waves and sound waves and will explain shadows, color and other light 
phenomena.  

How landforms change over time teaches students to describe the earth’s surface and explain how 
these features change over time.  Students will learn that different species have inhabited the earth 
at different times.  Through this content, students will reflect on scientific knowledge and construct 
new concepts.



MATHEMATICS
The fifth grade Mathematics Curriculum provides continuation of the development of students’ 
understanding of patterns, geometry, measurement, data analysis and statistics, numeration, 
numerical and algebraic operations, analytical thinking, and probability and discrete mathematics.  
Students will extend and develop their knowledge of pattern relationships and functions by 
describing, representing and generalizing to solve problems and explore new content.  In geometry 
and measurement, they will distinguish, locate and describe spatial concepts to understand 
and interpret the three-dimensional world.  Critically reading data, formulating questions, and 
identifying and interpreting information and its sources are strategies that will be developed in 
data analysis and statistics.  The students will exercise their understanding of numeration by 
communicating ideas in the language of mathematics.  Development of numerical and algebraic 
operations and analytical thinking will be fostered through the use of manipulatives and modeling.  
Students’ mathematical abilities with probability and discrete mathematics will be advanced 
and enhanced as they describe events, conduct experiments, solve problems and make informed 
decisions.  The fifth grade students will apply their knowledge and understanding of these concepts 
to solve real world problems and recognize mathematical experiences beyond the classroom.

FIFTH GRADE CURRICULUM

SOCIAL STUDIES
The Fifth Grade social studies curriculum introduces students to the development of the United States 
as a nation.  Students will learn about the cultural and natural characteristics which uniquely define 
each major region of the nation.  They will also learn about the influence of major historical develop-
ments within a region.  Through geography, students will learn the absolute and relative location of 
key places, how people and the environment of a region interact, patterns of movement for people, 
products and ideas, and how subregions are defined within a region.  The fifth graders will begin to 
comprehend the rights guaranteed in the United States Constitution and the responsibilities of citizens 
as they study the structure and functions of government in the United States.  Students will study the 
economic development of each region and its current role in both the national and global economy.  
Using a variety of media, students will conduct an investigation and report results characterizing the 
regions they study.  Students will explore a compelling public issue facing Americans and learn how 
to express their thoughtful position about the issue both orally and in writing.  The fifth graders will 
cooperatively plan and carry out a civic activity which contributes to the public good of United States 
citizens.

Fifth Grade Units of Study
Patterns, Relationships and Functions
Geometry and Measurement
Data Analysis and Statistics
Number Sense and Numeration
Numerical and Algebraic Operations and Analytical Thinking
Probability and Discrete Mathematics

Units of Study
Exploration and Settlement
The American Colonies
The American Revolution
The Constitution
The Nation Expands
The Civil War
Promoting Civic Responsibility in America



61



62


